
TOLLAND BOARD OF EDUCATION 
Hicks Municipal Center 

Council Chambers 
Tolland, CT 06084 

 
REGULAR MEETING               7:30 – 10:00 P.M. 

AGENDA  
June 12, 2013 

 
VISION STATEMENT 

 
To represent education at its best, preparing each student for an ever-changing society, 
and becoming a full community of learning where excellence is achieved through each 

individual’s success. 
 

A. CALL TO ORDER, PLEDGE OF ALLEGIANCE 
 

B. APPROVAL OF MINUTES 
 

   May 22, 2013 – Regular Meeting  
              
C.        PUBLIC PARTICIPATION    (2 minute limit) 
 The members of the Tolland Board of Education welcome members of the public to 

share their thoughts and ideas at this time.  When appropriate to do so, members of 
the Board and the administration may respond to comments during “Points of 
Information.”  However, in consideration of those in attendance and in an effort to 
proceed in a timely manner, follow-up discussion may need to take place outside of 
the meeting setting. 

 
D. POINTS OF INFORMATION 
 
E. STUDENT REPRESENTATIVE REPORT 

 
F. SUPERINTENDENT’S REPORT 

F.1. Tolland Elementary Parent Teacher Organization (TEPTO) Recognition 
F.2. Leave of Absence Report 
F.3. Field Trip Report 
F.4. Cancellation of Summer Board Meetings 
F.5. Board Policy and Administrative Regulation 1070 – Automatic External 

Defibrillators 
 Board Policy 4111 – Electronic Information Security 

Board Policy and Administrative Regulation 5010 – Student Attendance and 
Truancy 
Board Policy 5080 – Student Discipline 
Board Policy and Administrative Regulation 5090 – Search and Seizure 

F.6. Proposed Education Reserve Committed Fund Balance Ordinance 
F.7. Status of the Budget 
F.8. Recommended Budget Adjustments 2013/2014 Fiscal Year  



      
G. COMMITTEE & LIAISON REPORTS 
 
H. CHAIRPERSON’S REPORT 
 
I. BOARD ACTION 

I.1. Tolland High School Artificial Turf Agreement  
I.2. Board Policy and Administrative Regulation 3080 – Advertising Signage  

 
J. PUBLIC PARTICIPATION  (2 minute limit) 
 Comments must be limited to items on this agenda. 
 
K.       POINTS OF INFORMATION 
 
L.       CORRESPONDENCE 

 Minutes from the May 28, 2013 Town Council Meeting 
 

M. FUTURE AGENDA ITEMS 
 
N.  EXECUTIVE SESSION – Personnel Matters   
 
O.  ADJOURNMENT 
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TOLLAND BOARD OF EDUCATION 

Hicks Municipal Center 
Council Chambers 
Tolland, CT 06084 

 
REGULAR MEETING – May 22, 2013             
 
Members Present:  Mr. Robert Pagoni, Vice Chair; Ms. Christine Vincent, Secretary; Mr. Steve Clark, Dr. 
Gayle Block, and Mr. Sce (arrived at 7:55 p.m.) 
 
Administrators Present:  Mr. William Guzman, Superintendent of Schools; Dr. Kathryn Eidson, Director of 
Curriculum and Instruction 
 
A. CALL TO ORDER, PLEDGE OF ALLEGIANCE 

The meeting was called to order at 7:31 P.M. 
 

B. APPROVAL OF MINUTES 
Mr. Pagoni moved the Approval of the Minutes for May 8, 2013 since there was no quorum of 
the Board. 

                  
C.           PUBLIC PARTICIPATION    (2 minute limit) - None  

 
D. POINTS OF INFORMATION  

None. 
 

E. STUDENT REPRESENTATIVE REPORT  - None    
 

F. SUPERINTENDENT’S REPORT 
F.1. Tolland Intermediate School – A Day on Tolland Green  

Mr. Guzman introduced Mr. Ian Polun, the Social Studies District Coordinator, who 
coordinated the Day on Tolland Green.     
   
Mr. Polun shared information about Tolland Intermediate School’s third grade program.  
Each year the students learn about the Town of Tolland as it was in the 1800s and the 
lives and times of real Tolland residents.  For the past four years, this program has 
culminated with an interdisciplinary day on the Tolland Green.  The students participate 
in a variety of stations supported by teachers and volunteers from the Tolland Historical 
Society and the Hicks Stearns Museum.   
 
Mr. Polun introduced third grade teachers Tara Arner and Christy Fisher.  Mr. Polun also 
introduced five students who participated in the event:  Natalie Mitchell, Lindsay Jones, 
Jacob Jones, Caitlin Cardin, and Andrew Perkins.  Each of the students said a few words 
about what they did at the event.  The activities included drawing homes on the Green, 
learning the Virginia Reel folk dance, learning about the Tolland Jail, discovering what it 
was like to be a student in a one-room school house, and examining artifacts.  Many 
students noted that their favorite activity was dancing with Ms. Baker.   
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Photographs and videos of the event are on the District’s server.  Mr. Polun thanked 3rd 
grade parent Shelly McNamee for coordinating over 30 parent volunteers and at least 
25 parent guests who joined the students for lunch on the Green.  Ms. McNamee and 
Mr. Polun acted as constables on the Green.  Mr. Polun also extended his thanks to Ms. 
Kathy Bach who provided him with a cap, badge, and vest and acted in a role of 
constable.    
 
Mr. Guzman clarified that each of the children, within a given class, portrayed a 
character and was in costume.  The characters represented were residents of Tolland 
during the 1800s.  The teachers’ costumes were provided by the PTO.  Mr. Clark noted 
that he passed by the area on the day of the event and commented that it was very 
impressive.  Mr. Guzman thanked Mr. Polun and the teachers.  He also thanked the five 
students for attending the meeting and coming in their authentic outfits.  Mr. Guzman 
noted that it is great to see this event and that it is a wonderful educational experience  
for the students.    
 

F.2. Robotics and Gadget Engineering (RAGE) 
 Robotics and Gadget Engineering flyers and brochures were distributed.   
 Mr. Guzman explained that this program will be housed at Tolland High School this 

coming year and introduced Mr. Ken Davidson, the volunteer coordinator of the RAGE 
program.  

 
 Mr. Davidson is a long-time Tolland resident and parent.  He provided an overview of 

the program.  The RAGE program, started in 1994, is a member of the nonprofit FIRST 
(For Inspiration and Recognition of Science and Technology) organization, which 
promotes science, technology, engineering, and math (STEM) to students of all ages.  
Mr. Davidson has been working with RAGE robotics for six years.  A RAGE team is made 
up of 15-25 students from local towns.    A robotics competition is played on a large 
field.  There are six robots in the field and each year there is a new challenge.  The 
teams are given six weeks to design, build, and program a robot to meet the challenge.  
Mr. Davidson has been in contact with Ms. Fox, the principal at Tolland High School, to 
discuss the spatial and supportive needs of the program.  He presented a video of the 
most recent competition to the Board.  Mr. Davidson noted that no donations or grants 
would be needed.  The primary sponsors are United Technologies Research Center and 
CNC Software Inc.  Other sponsors include:  JP Fabrication and Repair, TRUMPF, yabla, 
ING, and Connecticut Light & Power.  The philosophy of the program is gracious 
competition which is taught to the students.      

  
 Mr. Davidson introduced his family who are active in the program, volunteer Joe 

Carnemolla, and Tolland teacher Christy Fisher who works with younger students on the 
FIRST Lego team.   

   
 Mr. Guzman commented that he is pleased that the program is coming to Tolland and 

will be in the High School.  Mr. Guzman inquired about how the team would get the 
materials.  Mr. Davidson explained that a kit of components, donated by companies, is 
provided to each team.  The challenge is in the design and building of the robot.    
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F.3. Strategic Plan – Status Report  

Mr. Guzman explained that the report lists the five goals that were approved in the 
strategic plan.  Specific strategies for achieving each goal are listed along with anecdotal 
information.  Mr. Guzman will provide another report in November that will include 
more specificity relative to the five goals and the strategies employed.   
  

F.4. Educator Evaluation and Support Plan Feedback 
Mr. Guzman explained that the Teacher Evaluation Plan was submitted to the 
Department of Education.  This plan has two components that need to be amended and 
are being addressed.  Once the amendments are made, they will be sent to the state for 
review and approval.   
 
The Administrative Evaluation Plan was sent to the Department of Education, met the 
requirements, and has been approved.    
 

F.5. CABE Workshop – Update on Collective Bargaining and New Teacher Evaluation and  
 Support Program  

Mr. Guzman attended the CABE workshop.  The members’ packets included a copy of 
the Teacher Tenure, Evaluation and Dismissal law – Public Act 12-116 provided by 
Thomas Mooney from Shipman & Goodwin LLP.   
 
An update on collective bargaining was also part of the program.  One items discussed 
was the impact of federal Affordable Care Act, on current negotiations.  One element of 
the act will not take effect until 2018.  Mr. Guzman noted that very little information on 
the Affordability Act has been made available due to its complexity in terms of the 
public and private sector as well as other items.     
 

F.6. Tolland High School Artificial Turf Agreement 
A revised agreement was provided to the Board members for their review and first 
reading.  This item will be on the next agenda for consideration.   
 

F.7. Board Policy and Administrative Regulation 3080 – Advertising Signage    
An amended copy of the policy and the administrative regulations was distributed.  The 
members’ packets contain the attachment referenced in the policy.  It is in regard to the 
Town’s  all-weather field sign policy and includes examples of signs.  This item will be on 
the next agenda for consideration.   
 

B.          APROVAL OF THE MINUTES 
                May 8, 2013 – Regular Meeting 
 Ms. Vincent motioned to approve the minutes of the May 8, 2013 Regular Meeting.  Mr. 

Clark seconded the motion.  The following changes should be made:  none.  Mr. Pagoni, Ms. 
Vincent, and Mr. Clark were in favor.  None opposed.  Dr. Block and Mr. Sce abstained.  
Motion carries. 

 
D.          POINTS OF INFORMATION  
 Ms. Vincent inquired if the Perkins Information Grant was received.  Dr. Eidson confirmed 

that it was submitted on time but that she has not yet received a response.  Dr. Eidson 
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noted that another grant in the amount of $7,500 was received to support the Common 
Core project. 

 
G.   COMMITTEE & LIAISON REPORTS 

EASTCONN - None 
 
Finance & Facilities Committee - None 
 
Policy Committee  
Ms. Vincent thanked everyone for their hard work on Policy 3080.   
 
Negotiation Committee  
Dr. Block explained that the committee has been meeting with the three bargaining units:  
clerical, paraprofessional, and custodial.  The committee had some questions regarding 
whether the entire Board will meet with the Town Council for state statute or if it will only 
be the Negotiation Committee.  Mr. Guzman has sent these questions to the Board’s 
attorney and will have more information at the next committee meeting. 
 
Town Council Liaison  
Mr. Clark noted that during budget discussions, the Town Manager mentioned that he 
would like to form a Blue Ribbon Committee for future discussion about what the Town’s 
residents would like to see.  This Committee was discussed at the Town Council meeting but 
there were no decisions made.  The Town Council believes the Board of Education should be 
part of this committee.  If this goes forward, the Blue Ribbon Committee would meet during 
the summer.   
 
At the end of each year, the Town sends out a financial disclosure statement.  Mr. Clark 
explained that a fair number of people do not complete the forms.  The Ethics Commission 
said that if people do not complete the forms then it does not have any enforcement 
capability.  They are asking to either develop an enforcement provision or discontinue it.   
 
The Council did not agree to send the library matter forward for a public hearing on May 
28th.  Mr. Clark believes this will be brought up again at the next meeting.    
 
Lastly, the certified bargaining units, the teachers and administrators, are strictly governed 
by state regulation.  Both have contracts coming due.  The first meeting needs to take place 
by July 26th.  As part of the process, there has to be a meeting between the Board and the 
Town Council so the Council can express its desires of what it would like to see covered in 
the negotiations.   
 
Mr. Clark will not be available to be the liaison at the next Town Council meeting. 
 

H. CHAIRPERSON’S REPORT  
Mr. Pagoni provided an anecdote about the library petition.  He was in an elevator in Norwalk, 
CA and someone asked him if he was from Tolland.  It was Kate Farrish, a member of the Tolland 
Public Library Board.    
 

I. BOARD ACTION  
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I.1. School Facility Utilization and Study – Proposal Award  

 Ms. Vincent motioned to approve the contract submitted by DRA, Inc. in the amount of 
$27,800 for a Facility Utilization Study.   Dr. Block seconded the motion.  All were in 
favor.  None opposed.  None abstained.  Motion carried.    

 
I.2.  Drainage System /Paving Funds 
 Ms. Vincent motioned to approve the request that the Board allocate its share of the 

distribution in the amount of $15,220 to Capital Improvements Board of Education 
District Wide Drainage/Paving Fund to cover the partial cost of Birch Grove drainage 
repair project.  Dr. Block seconded the motion.  A discussion took place.  Mr. Clark asked 
Mr. John Carroll if it would have been possible to know that the drains would 
deteriorate when they were installed.  Mr. Carroll responded that they could not have 
known.  They were designed and inspected by certified engineers; this was the product 
of that time.  Mr. Clark asked if it could be due to the soil issue that arose when Birch 
Grove was built.  Mr. Carroll responded that the catch basins are too far from the soil 
referenced by Mr. Clark.  All were in favor.  None opposed.  None abstained.  Motion 
carried.    

 
J. PUBLIC PARTICIPATION - None        

 
K.      POINTS OF INFORMATION  

 Mr. Guzman noted that the Board members received a copy of the proposed resolution to carry 
1% education reserve fund over from the Town Manager.  He believes the Town Council is 
awaiting a response from members of the Board regarding if there are any concerns with the 
language in the resolution.  This will be on the Board’s next agenda.   

  
 Mr. Guzman explained that every year a student survey is distributed.  Surveys are part of the 

process of the statewide teacher evaluation program.  The surveys are intended to gather parent, 
staff, and student feedback.  This new survey mechanism will provide the district with baseline 
data for next year’s teacher evaluation program.   In turn, there will not be data to relate to the 
old surveys.    

 
L. CORRESPONDENCE 

 Town Council Minutes from May 14, 2013 
 Connecticut School Counselor Award 

Mr. Pagoni read the letter honoring Mr. Willett, the recipient of the Connecticut School 
Counselor Association Administrator of the Year Award for the 2012-2013 school year.   

 Mr. Pagoni read a statement from CIRMA (Connecticut Interlocal Risk Management Agency) 
acknowledging that Tolland Public Schools was presented with CIRMA’s Risk Management 
Achievement Award 

 Festivals of Music 
Mr. Pagoni read the letter from Dr. Wells, the President of the Festivals of Music.  He wrote 
to the Superintendent to commend the outstanding performance of Tolland High School’s 
ensembles under the direction of Megan Kirwin and Linda Tracy. 

 School Calendars for June 
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M. FUTURE AGENDA ITEMS 
1. Discuss who will meet with the Town Council 
2. Field agreement for Board action 
3. Policy on advertising signage for Board action 
4. Policies for 1st reading 
5. Annual Leave of Absence Report 
6. Field trip approvals for the current school year 
7. Budget adjustment recommendations for initial review 

Mr. Pagoni inquired if the members would be able to see the recommendations before the 
next meeting.  Mr. Guzman explained that this may not be logistically possible.  Mr. Pagoni 
expressed concern and requested that if it was possible to have it prior to the meeting it 
would be beneficial.    

 
N. EXECUTIVE SESSION – Personnel Matters 

Mr. Clark motioned to go into executive session to discuss personnel matters at 8:44PM.  Ms. 
Vincent seconded the motion.  All were in favor.  None opposed.  Motion carried.   
 
The Board returned to Public Session at 9:14 p.m. 

 
O. ADJOURNMENT 

Dr. Block motioned to adjourn the meeting at 9:15 p.m.  Ms. Riley Vincent  seconded the 
motion.  All were in favor.  None opposed.  None abstained.  Motion carries. 
 

 
Respectfully submitted, 

 
Lisa Pascuzzi 
Clerk 



 
 

 F.1 
 
TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
 
DATE: June 12, 2013 
 
SUBJECT: Tolland Elementary Parent Teacher Organization (TEPTO) Recognition 
 
 
 The Tolland Elementary Parent Teacher Organization (TEPTO) represents both 
Birch Grove Primary and Tolland Intermediate Schools.  TEPTO has historically provided 
countless resources to the schools. These resources are in the form of children’s 
programs, mini-grants, equipment, materials, books, etc.  The membership of TEPTO 
continues to provide creative ways to foster educational opportunities for all students in the 
District.  

 
 The leadership of TEPTO for the past two years has been in the capable hands of 

Karen Moran whose term expires at the end of the 2013/14 school year.  During her tenure 
as TEPTO President, Karen has: 
 

• facilitated the building of the TIS playscape and adding more playground 
equipment at BGP 

• assisted the PTO in purchasing several SMART Boards for Birch Grove and TIS 
• facilitated numerous fundraising opportunities for the TEPTO organization that 

supported countless activities for the schools 
• assisted the TEPTO team in planning and organizing a very successful Spring 

Fling event and many Book Fairs for both schools 
• developed a communication system that helped promote TEPTO awareness 

and streamlined the communication with the PTO 
• worked to increase the participation of active parent volunteers in the schools, in 

BOE budget adoption process, and promoted community support for the 
schools. 

  
Karen’s vision for the 2012 State of the School presentation focused on 

highlighting all the positive points that happen within the Tolland Public School system.  
 
 The Board of Education recognizes her service to the schools and the community. 
 
WDG:ja 
 

 
 
 



F.2. 
 

TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
   
DATE: June 12, 2013 
 
SUBJECT: Leave of Absence Report 
 
 
 As per Board of Education resolution adopted on July 11, 2007, below is a status 
report on requests for unpaid Leaves of Absences since the beginning of the school year. 
 

POSITION DATES OF 
REQUEST 

RATIONALE GRANTED/
REJECTED 

Paraprofessional October 18 – 31, 
2012 

Parent Illness in 
Florida 

 
Granted 

Secretary November 15 and 
16, 2012 

Family Illness  
Granted 

Paraprofessional September 4 – 14, 
2012 

Family Illness  
Granted 

Teacher January 2 – 9, 
2013 

Extended Maternity 
Leave 

 
Granted 

Secretary January 15 – 18, 
2013 

Parent Illness   
Granted 

Paraprofessional January 16 – 18, 
2013 

Trip with Husband  
Granted 

Paraprofessional January 2 – 15, 
2013 

Completing Student 
Teaching 

 
Granted 

Paraprofessional Early February Care of Daughter Granted 
Teacher February 21-22, 

2013 
 
Son’s Wedding 

 
Granted 

Paraprofessional April 12, 2013 Vacation Plans Granted 
Paraprofessional April 23-24, 2013 Parent Illness Granted 
Paraprofessional May 8-10, 2013 Family Matter Granted 
Secretary May 22, 23 and 29, 

2013 
Family Matter Granted 

Teacher June 4, 2013 Orientation Granted 
Paraprofessional June 4 – 7, 2013 Relocation  Granted 
Teacher June 13, 2013 Graduation Granted 
Teacher June 14, 2013 Orientation Granted 
Teacher June 5 – 7, 2013 Family Illness Granted 

 
 Please note that none of these leaves resulted in a cost to the District.  There was a 
cumulative savings to the District of $3,340.70.                                . 
 
WDG:ca 
 



F.3. 
 
 

TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
   
DATE: June 12, 2013 
 
SUBJECT: Field Trip Report 

 
 

In accordance with the Board of Education Policy 5150, Field Trips, the following is a 
listing of field trips approved for the 2012 -13 school year. 
 
 

SCHOOL DATE(S) TRIP 
DESTINATION 

PURPOSE 

Tolland Middle School November 12 – 
15, 2012 

Washington, D.C. To visit the Nation’s 
capitol and 

incorporate social 
studies curriculum 

Tolland High School January 31 – 
February 3, 2013 

Quebec City, 
Canada 

To experience both 
the literary and 

cultural traditions of 
the Francophone 

language 
Tolland High School April 13 - 28, 

2013 
Anaheim, California To participate in the 

National DECA 
Competition and 

Leadership Seminar 
Tolland High School April 25 – 28, 

2013 
Virginia Beach, 

Virginia 
To attend 

Adjudication Festival 
Tolland Middle School May 6 - 10, 2013 Key Largo, Florida Exposure to marine 

ecology research  in 
a subtropical 
environment 

Tolland High School June 13 - 16, 
2013 

Greensboro, N.C. To compete on  
national level for 
Track and Field 

 
 
WDG:ca 
 
 

 
 
 



F.4. 
 
 

TO:  Members of Board of Education 
 
FROM: William D. Guzman 
   
DATE: June 12, 2013 
 
SUBJECT: Cancellation of Summer Board Meetings – 
  Authorization for Action 
 
 
 In keeping with past practice, the Board of Education meetings scheduled for July 
10, 24 and August 14 are recommended to be cancelled. 
 
 Authorization is requested for the Superintendent of Schools to act on behalf of the 
Board in awarding bids and proposals for special or professional services in excess of 
$20,000 up to August 20, 2013.  Members of the Board will receive bi-weekly reports 
throughout the summer on actions taken under this authorization, if any. 
 
 
WDG:ca 
 
 
  



  F.5. 
 
TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
 
DATE: June 12, 2013 
 
SUBJECT: Board Policy and Administrative Regulation 1070 – Automatic External 

Defibrillators 
 Board Policy 4111 – Electronic Information Security 

Board Policy and Administrative Regulation 5010 – Student Attendance 
and Truancy 
Board Policy 5080 – Student Discipline 
Board Policy and Administrative Regulation 5090 – Search and Seizure 

 
Attached please find the above referenced Board Policies. 
 

           These Policies were reviewed by the Policy Committee on June 3, 2013. 
 
Board Policy 1070 – Automatic External Defibrillators and Board Policy 4111- 

Electronic Information Security are new and are all language is in caps and is bolded. 
 
Board Policy 5010 – Student Attendance and Truancy, Board Policy 5080 – Student 

Discipline and Board Policy 5090 – Search and Seizure are revised.  The language to be 
deleted is in brackets and new language is in caps and is bolded. 

 
The Administrative Regulation 1070 – Automatic External Defibrillators, 

Administrative Regulation 5010 – Student Attendance and Truancy and Administrative 
Regulation 5090 – Search and Seizure are enclosed for your information and do not 
require Board approval. 

. 
 
WDG:ca 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



TOLLAND PUBLIC SCHOOLS 
Tolland, Connecticut 

 
 

BOARD POLICY         REGARDING: AUTOMATIC EXTERNAL  
               DEFIBRILLATORS 
 
Number: 1070 
      Community/Board Operation 
 
APPROVED:  
 
IN ORDER TO ASSIST INDIVIDUALS WHO MAY EXPERIENCE CARDIAC ARREST 
ON SCHOOL PROPERTY, THE TOLLAND BOARD OF EDUCATION HAS 
ACQUIRED AUTOMATIC EXTERNAL DEFIBRILLATORS FOR USE IN CERTAIN 
SCHOOL BUILDINGS.  IT IS THE POLICY OF THE TOLLAND BOARD OF 
EDUCATION TO SUPPORT THE USE OF THESE AUTOMATIC EXTERNAL 
DEFIBRILLATORS DURING MEDICALLY APPROPRIATE CIRCUMSTANCES ON 
SCHOOL PROPERTY. 
 
REQUIREMENTS CONCERNING THE USE AND MAINTENANCE OF AEDS ARE 
SET FORTH IN THE ACCOMPANYING ADMINISTRATIVE REGULATIONS AS MAY 
BE SUPPLEMENTED BY OR AMENDED BY THE ADMINISTRATION FROM TIME 
TO TIME. 
 
FOR PURPOSES OF THIS POLICY AND THE ACCOMPANYING REGULATIONS, 
AN AED IS A DEVICE THAT: 

1)  IS USED TO ADMINISTER AN ELECTRIC SHOCK THROUGH THE  
  CHEST WALL TO THE HEART;  

2) CONTAINS INTERNAL DECISION-MAKING ELECTRONICS, 
MICROCOMPUTERS OR SPECIAL SOFTWARE THAT ALLOWS IT TO 
INTERPRET PHYSIOLOGIC SIGNALS, MAKE MEDICAL DIAGNOSIS 
AND, IF NECESSARY APPLY THERAPY;  

3) GUIDES THE USER THROUGH THE PROCESS OF USING THE 
DEVICE BY AUDIBLE OR VISUAL PROMPTS; AND  

4) DOES NOT REQUIRE THE USER TO EMPLOY ANY DISCRETION OR 
 JUDGMENT IN ITS USE.   

 
 
LEGAL REFERENCES: 
 CONNECTICUT GENERAL STATUTES 
  19A-175   DEFINITIONS 
  19A-197   AUTOMATIC EXTERNAL DEFIBRILLATORS.  REGISTRY   
    ESTABLISHED.  REGULATIONS.  SIMULTANEOUS OMMUNICATION 
    WITH PHYSICIAN NOT REQUIRED. 
  52-557B   GOOD SAMARITAN LAW  
 
  10-212D AVAILABILITY OF AUTOMATIC EXTERNAL DEFIBRILLATORS IN  
    SCHOOLS 
 
 REGULATIONS OF CONNECTICUT STATE AGENCIES 
  DEPARTMENT OF PUBLIC HEALTH 19A-179-1 ET SEQ. 

 



TOLLAND PUBLIC SCHOOLS 
Tolland, Connecticut 

 
 

ADMINISTRATIVE REGULATION          REGARDING: AUTOMATIC EXTERNAL 
                                                                                       DEFIBRILLATORS 
 
NUMBER: 1070 
         ADMINISTRATIVE 
 
 
APPROVED:  
I. DEFINITIONS: 
 

AUTOMATIC EXTERNAL DEFIBRILLATOR (AED) — MEANS A 
DEVICE THAT: (A) IS USED TO ADMINISTER AN ELECTRIC SHOCK 
THROUGH THE CHEST WALL TO THE HEART; (B) CONTAINS 
INTERNAL DECISION-MAKING ELECTRONICS, MICROCOMPUTERS 
OR SPECIAL SOFTWARE THAT ALLOWS IT TO INTERPRET 
PHYSIOLOGIC SIGNALS, MAKE MEDICAL DIAGNOSIS, AND, IF 
NECESSARY, APPLY THERAPY; (C) GUIDES THE USER THROUGH 
THE PROCESS OF USING THE DEVICE BY AUDIBLE OR VISUAL 
PROMPTS; AND (D) DOES NOT REQUIRE THE USER TO EMPLOY 
ANY DISCRETION OR JUDGMENT IN ITS USE. 

 
CPR PROVIDER — A PERSON WHO IS CPR CERTIFIED, AND HAS A 
COPY OF HIS/HER CERTIFICATION ON RECORD WITH THE 
TOLLAND PUBLIC SCHOOLS. 

 
II. DEFIBRILLATOR LOCATION 
 

1. THE TOLLAND PUBLIC SCHOOLS WILL HAVE 
DEFIBRILLATORS IN SCHOOL BUILDINGS DESIGNATED BY 
THE TOLLAND BOARD OF EDUCATION. 

 
2. THE AEDS WILL BE STRATEGICALLY PLACED AND READILY 

ACCESSIBLE TO MAXIMIZE RAPID UTILIZATION. 
 
3. EACH AED WITHIN THE DISTRICT WILL BE REGISTERED 

WITH THE TOWN’S EMERGENCY MEDICAL PROVIDER AND 
WITH THE CONNECTICUT OFFICE OF EMERGENCY MEDICAL 
SERVICES.  

 
  
III. RESPONSIBILITY FOR OPERATION, MAINTENANCE AND 
 RECORD-KEEPING 



 
1. THE SCHOOL NURSE AT EACH BUILDING IN WHICH AN AED 

IS INSTALLED WILL CHECK THE AED IN THE BUILDING ON A 
REGULAR BASIS, AT LEAST MONTHLY.  IT WILL BE THAT 
NURSE'S RESPONSIBILITY TO VERIFY THAT THE UNIT IS IN 
THE PROPER LOCATION, THAT IT HAS ALL THE 
APPROPRIATE EQUIPMENT (BATTERY, MASK, CASE, 
EMERGENCY PACK), THAT IT IS READY FOR USE, AND THAT 
IT HAS PERFORMED ITS SELF-DIAGNOSTIC EVALUATION.  IF 
THE NURSE NOTES ANY PROBLEMS, OR THE AED'S SELF-
DIAGNOSTIC TEST HAS IDENTIFIED ANY PROBLEMS, THE 
NURSE MUST CONTACT THE SCHOOL NURSE SUPERVISOR 
OR DESIGNEE IMMEDIATELY. 

 
2. AFTER PERFORMING AN AED CHECK, THE NURSE SHALL 

INDICATE ON THE AED SERVICE LOG THAT THE UNIT HAS 
BEEN INSPECTED AND THAT IT WAS FOUND TO BE 
"IN-SERVICE" OR "OUT-OF-SERVICE". 

 
3. THE SCHOOL NURSE SUPERVISOR OR HIS/HER DESIGNEE 

SHALL BE RESPONSIBLE FOR THE FOLLOWING: 
 

A) AED SERVICE CHECKS DURING THE CONTRACTED  
  SCHOOL YEAR; 

B) THE REPLACEMENT OF EQUIPMENT AND SUPPLIES  
  FOR THE AED; 

C) THE REPAIR AND SERVICE OF THE AED; 
D) ALL RECORDKEEPING FOR THE EQUIPMENT DURING  

  THE SCHOOL YEAR; 
E) PROVIDING/SCHEDULING TRAINING FOR ALL BOARD 

EMPLOYEES WHO REQUIRE SUCH TRAINING OR 
WOULD LIKE TO RECEIVE SUCH TRAINING; 

F) MAINTAINING A LIST OF CPR CERTIFIED PERSONS; 
G) KEEPING ALL RECORDS CONCERNING INCIDENTS 

INVOLVING THE USE OF AN AED; 
H) MAINTAINING COPIES OF THE CERTIFICATIONS 

SIGNED BY CPR CERTIFIED REGARDING 
UNDERSTANDING OF AND AGREEMENT TO COMPLY 
WITH TOLLAND BOARD OF EDUCATION AED POLICIES 
AND PROCEDURES; 

I) REPORTING THE NEED FOR REVISING THE AED 
POLICY AND ADMINISTRATIVE REGULATIONS TO THE 
SPECIAL EDUCATION DIRECTOR AND/OR 
SUPERINTENDENT; 

J) REGISTERING THE AEDS IN ACCORDANCE WITH 
STATE LAW. 



 
IV. TRAINING FOR CPR CERTIFIED PERSONS 
 
THE TOLLAND BOARD OF EDUCATION WILL PROVIDE INITIALTRAINING 
OR REFRESHER TRAINING TO THE FOLLOWING CLASSES OF 
INDIVIDUALS ON AN ANNUAL BASIS: 
 

1) STAFF WHO WORK IN THE HEALTH SERVICES 
DEPARTMENT, INCLUDING ALL SCHOOL NURSES AND THE 
NURSING SUPERVISOR; 

2) STAFF WHO WORK IN THE ATHLETIC DEPARTMENT, 
INCLUDING ALL ATHLETIC TRAINERS, HEAD COACHES AND 
THE ATHLETIC DIRECTOR;  

3) ALL BUILDING ADMINISTRATORS; AND  
4) VOLUNTEERS FROM THE FACULTY AND STAFF AT EACH 

SCHOOL. 
 
THE TRAINING WILL BE PROVIDED IN ACCORDANCE WITH THE 
STANDARDS SET FORTH BY THE AMERICAN RED CROSS OR AMERICAN 
HEART ASSOCIATION.  INDIVIDUALS COMPLETING THIS TRAINING WILL 
BE CONSIDERED CPR CERTIFIED PERSONS.  [NOTE: ADDITIONAL STAFF 
MEMBERS MAY BE REQUIRED TO RECEIVE TRAINING IF THE DISTRICT 
HAS RECEIVED STATE OR FEDERAL OR PRIVATE FUNDS DESIGNATED 
FOR THE PURCHASE OF AEDS AND FOR TRAINING EMPLOYEES ON THE 
USE OF AEDS AND IN CPR.  FOR ADDITIONAL INFORMATION, SEE CONN. 
GEN. STAT. § 10-212D] 
 
V. PROCEDURES FOR USE OF AN AED  
 

1. TO THE EXTENT PRACTICABLE, AEDS SHOULD BE 
RETRIEVED AND USED BY CPR CERTIFIED PERSON OR 
OTHER TRAINED EMERGENCY MEDICAL SERVICES 
PERSONNEL.  IN THE EVENT NO CPR CERTIFIED PERSON  IS 
AVAILABLE OR PRESENT, AN AED MAY BE USED BY 
TRAINED AND UNTRAINED INDIVIDUALS IN ORDER TO 
PROVIDE EMERGENCY CARE TO AN INDIVIDUAL WHO MAY 
BE IN CARDIAC ARREST ON SCHOOL PROPERTY.  

 
2. AEDS MAY ONLY BE USED IN MEDICALLY APPROPRIATE 

CIRCUMSTANCES. 
 
3. IN THE EVENT OF USE, THE SCHOOL’S NURSE OR 

SCHOOL’S NURSE SERVISOR SHALL PROMPTLY 
THEREAFTER COMPLETE AN AED CHECK AND VERIFY THAT 
THE UNIT IS IN THE PROPER LOCATION, THAT IT HAS ALL 
THE APPROPRIATE EQUIPMENT (BATTERY, MASK, CASE, 



EMERGENCY PACK), THAT IT IS READY FOR USE, AND THAT 
IT HAS PERFORMED ITS SELF-DIAGNOSTIC EVALUATION. 
ANY PROBLEMS WITH THE AED SHALL BE IMMEDIATELY 
REPORTED TO THE SCHOOL NURSE. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



TOLLAND PUBLIC SCHOOLS 
Tolland, Connecticut 

 
 

BOARD POLICY  REGARDING: ELECTRONIC INFORMATION SECURITY 
 
Number: 4111 
      PERSONNEL 
 
APPROVED:  
 
THE OBJECTIVE OF ELECTRONIC INFORMATION SECURITY IS TO ENSURE 
BUSINESS CONTINUITY AND MINIMIZE BUSINESS DAMAGE BY PREVENTING, 
CONTROLLING AND MINIMIZING THE IMPACT OF SECURITY BREACHES.  THE 
PURPOSE OF THIS POLICY IS TO PROTECT THE TOLLAND PUBLIC SCHOOL 
SYSTEM’S ELECTRONIC INFORMATION RESOURCES FROM THREATS, 
WHETHER INTERNAL OR EXTERNAL, DELIBERATE OR ACCIDENTAL.  
ELECTRONIC INFORMATION RESOURCES ARE DEFINED AS ALL DISTRICT 
COMPUTER EQUIPMENT, INCLUDING ANY DESKTOP OR LAPTOP COMPUTERS 
AND ALL HARDWARE OWNED OR LEASED BY THE SCHOOL SYSTEM; THE 
DISTRICT’S COMPUTER NETWORK, AND ANY COMPUTER SOFTWARE 
LICENSED TO THE DISTRICT; AND STORED DATA.  THIS POLICY SHALL APPLY 
TO ALL USERS, WHETHER OR NOT AFFILIATED WITH THE DISTRICT, OF 
DISTRICT ELECTRONIC INFORMATION RESOURCES AS WELL AS TO ALL USES 
OF THOSE RESOURCES, WHEREVER LOCATED.  
 
THE SCHOOL SYSTEM WILL MAINTAIN ACCESS MANAGEMENT PROCESSES 
TO ENSURE THAT APPROPRIATE ACCESS WILL BE AFFORDED TO 
ELECTRONIC INFORMATION RESOURCES. 
 
AVAILABILITY OF THE ELECTRONIC INFORMATION INFRASTRUCTURE IS 
CRUCIAL TO THE CONTINUED EFFECTIVENESS OF THE TOLLAND PUBLIC 
SCHOOLS.  THE DISTRICT WILL DEVELOP AND IMPLEMENT PROCEDURES IN 
ACCORDANCE WITH PREVAILING INDUSTRY STANDARDS AND APPLICABLE 
FEDERAL AND STATE LAW TO MANAGE ENVIRONMENTAL, DEVELOPMENTAL 
AND DISASTER RECOVERY REQUIREMENTS. 
 
THE DISTRICT WILL EDUCATE ALL USERS REGARDING ACCEPTABLE USE AND 
PROPER SECURITY PROCEDURES FOR ELECTRONIC INFORMATION 
RESOURCES. 
 
THE DISTRICT WILL MANAGE ELECTRONIC INFORMATION RESOURCES IN 
ACCORDANCE WITH APPLICABLE FEDERAL AND STATE LAW AND 
REGULATIONS, INCLUDING LAWS REGARDING THE CONFIDENTIALITY OF 
STUDENT AND PERSONNEL INFORMATION AND ACCESS TO PUBLIC 
RECORDS. 
 
(CF. 3520.1 – INFORMATION SECURITY BREACH AND NOTIFICATION) 
 
 
 



 
LEGAL REFERENCE:  CONNECTICUT GENERAL STATUTES  
 

1-19(B)(11) ACCESS TO PUBLIC RECORDS. EXEMPT 
RECORDS.  
 
7-109 DESTRUCTION OF DOCUMENTS. 

 
10-15B ACCESS OF PARENT OR GUARDIANS TO STUDENT’S 
RECORDS. 
 
10-209 RECORDS NOT TO BE PUBLIC.  
 
11-8A RETENTION, DESTRUCTION AND TRANSFER OF 
DOCUMENTS  
 
11-8B TRANSFER OR DISPOSAL OF PUBLIC RECORDS. 
STATE LIBRARY BOARD TO ADOPT REGULATIONS. 

 
46B-56 (E) ACCESS TO RECORDS OF MINORS. 

 
CONNECTICUT PUBLIC RECORDS ADMINISTRATION 
SCHEDULE V - DISPOSITION OF EDUCATION RECORDS 
(REVISED 1983). 
 
FEDERAL FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 
OF 1974 (SECTION 438 OF THE GENERAL EDUCATION 
PROVISIONS ACT, AS AMENDED, ADDED BY SECTION 513 OF 
P.L. 93-568, CODIFIED AT 20 U.S.C.1232G.). 
 
DEPT. OF EDUC, 34 C.F.R. PART 99 (MAY 9, 1980 45 FR 30802) 
REGS. IMPLEMENTING FERPA ENACTED AS PART OF 438 OF 
GENERAL EDUC. PROVISIONS ACT (20 U.S.C. 1232G) 
PARENT AND STUDENT PRIVACY AND OTHER RIGHTS WITH 
RESPECT TO EDUCATIONAL RECORDS, AS AMENDED 
11/21/96. 

 
42 U.S.C. 1320D-1320D-8, P.L. 104-191, HEALTH INSURANCE 
PORTABILITY AND ACCOUNTABILITY ACT OF 1996 (HIPAA) 
 
65 FED. REG. 503 12-50372 
 
65 FED. REG. 92462-82829 
 
63 FED. REG. 43242-43280 
 
67 FED. REG. 53 182-53273 

 
 
 

 



TOLLAND PUBLIC SCHOOLS 
Tolland, Connecticut 

 
 

BOARD POLICY                          REGARDING: Student Attendance and Truancy 
 
Number: 5010 
     Students 
 
 
Approved: 2/28/01 
Revised:   4/28/10 
Revised:  12/14/11 
REVISED: 
 
Regular and punctual student attendance in school is essential to the educational 
process.  Connecticut state law places responsibility for assuring that students 
attend school with the parent or other person having control of the child.  To 
assist parents and other persons in meeting this responsibility, the Board of 
Education, through its Superintendent, will adopt and maintain procedures to 
implement this policy. 

 

Legal References: 
Connecticut General Statutes §10-220 
Connecticut General Statutes §10-184 
Connecticut General Statutes § 10-186  
Connecticut General Statutes §10-198a 
[Public Act 11-136, An Act Concerning Minor Revisions to the Education 
Statutes] 
Guidelines for Reporting Student Attendance in the Public School 
Information System (Connecticut State Department of Education, January 
2008) 
Connecticut State Department of Education Circular Letter C-2, Utilizing 
Local Support Resources Prior to Referral of Students for Family With 
Service Needs (August 4, 2009) 
CONNECTICUT STATE BOARD OF EDUCATION MEMORANDUM, 
DEFINITIONS OF EXCUSED AND UNEXCUSED ABSENCES (JUNE 27, 
2012) 

 
 



TOLLAND PUBLIC SCHOOLS 
Tolland, Connecticut 

 
 

ADMINISTRATIVE REGULATION   REGARDING: Student Attendance and  
                       Truancy 
 
Number: 5010 
     Student 
 
 
Approved: 5/28/03 
Revised:   4/28/10 
Revised: 12/14/11 
REVISED: 
 
A. Definitions: 
 

1. “Absence” - any day during which a student is not considered “in 
 attendance” at his/her assigned school, or on a school sponsored 
 activity (e.g. field trip), for at least one half of the school day. 
 
2. “Educational Evaluation” - for purposes of this policy, an educational 

evaluation is an assessment of a student’s educational development, 
which, based upon the student’s presenting characteristics, would assess 
(as appropriate) the following areas:  health, vision, hearing, social and 
emotional status, general intelligence, academic performance, 
communicative status and motor abilities. 

 
3. "Excused Absence" - an absence from a regularly scheduled school day 

for at least one-half of the school day; FOR which absence, [as 
determined by the building principal or his/her designee, is for] THE 
SCHOOL HAS RECEIVED WRITTEN DOCUMENTATION DESCRIBING 
THE REASON FOR THE ABSENCE WITHIN TEN DAYS OF THE 
STUDENT’S RETURN TO SCHOOL, OR THE CHILD HAS BEEN 
EXCLUDED FROM SCHOOL IN ACCORDANCE WITH SECTION 12-
210 OF THE CONNECTICUT GENERAL STATUTES, AND MEETS THE 
FOLLOWING CRITERIA: 

 
A.  ANY ABSENCE BEFORE THE STUDENT’S TENTH ABSENCE, IS 

CONSIDERED EXCUSED WHEN THE STUDENT’S 
PARENT/GUARDIAN APPROVES SUCH ABSENCE AND 
SUBMITS APPROPRIATE WRITTEN DOCUMENTATION; AND 

 
B.  FOR THE STUDENT’S TENTH ABSENCE AND ALL ABSENCES 

THEREAFTER, A STUDENT’S ABSENCES FROM SCHOOL ARE 



CONSIDERED EXCUSED ONLY FOR THE FOLLOWING 
REASONS 

 
 
[a. Reasons of health, including illness, incapacity, or doctor's 

visits.  The administration reserves the right to require 
physician or other appropriate certification for health-related 
absences.] 

 
a. STUDENT ILLNESS (VERIFIED BY AN APPROPRIATELY 

LICENSED MEDICAL PROFESSIONAL); 
 
b. Religious holidays[.]; 
 
c. MANDATED court [appearance.] APPEARANCES 

(DOCUMENTATION REQUIRED); 
 
d. Funeral or death in the family[.] OR OTHER EMERGENCY 

BEYOND THE CONTROL OF THE STUDENT’S FAMILY; 
 
[e. Approved school activities, including field trips.] 
 
E. EXTRAORDINARY EDUCATIONAL OPPORTUNITIES 

PRE-APPROVED BY THE DISTRICT ADMINISTRATORS 
AND IN ACCORDANCE WITH CONNECTICUT STATE 
DEPARTMENT OF EDUCATION GUIDANCE; 

 
f. [Suspension or expulsion.] LACK OF TRANSPORTATION 

THAT IS NORMALLY PROVIDED BY A DISTRICT OTHER 
THAN THE ONE THE STUDENT ATTENDS. 

 
[g. In limited circumstances, special activities or emergencies 

with the consent of the parent or other person having control 
of the child.] 

 
4. “In Attendance” - any day during which a student not considered to be 

absent from his/her assigned school, or from an activity sponsored by the 
school (e.g. field trip), for at least one-half of the school day. 

 
5. "Student" - a student enrolled in the Tolland Public Schools.  
 
6. "Truant" - any student five (5) to eighteen (18) years of age, inclusive, who 

has four (4) unexcused absences from school in any one month or ten 
(10) unexcused absences from school in any school year.   

 



7. "Unexcused Absence" - any absence from a regularly scheduled school 
day for at least one half of the school day, [which] UNLESS THE absence 
[is not] an excused absence as defined above OR THE ABSENCE IS A 
DISCIPLINARY  ABSENCE. 

 
 The determination of whether an absence is excused will be made by the 

building Principal or his/her designee.  Parents or other persons having 
control of the child may appeal that decision to the Superintendent or 
his/her designee, whose decision shall be final. 

 
8.  “WRITTEN DOCUMENTATION” – INLCUDES A SIGNED NOTE FROM 

THE STUDENT’S PARENT/GUARDIAN, A SIGNED NOTE FROM A 
SCHOOL OFFICIAL THAT SPOKE IN PERSON WITH THE 
PARENT/GUARDIAN REGARDING THE ABSENCE, OR A NOTE 
CONFIRMING THE ABSENCE BY THE SCHOOL NURSE OR BY A 
LICENSED MEDICAL PROFESSIONAL, AS APPROPRIATE, THAT 
EXPLAINS THE NATURE OF AND THE REASON FOR THE ABSENCE 
AS WELL AS THE LENGTH OF THE ABSENCE. 

 
B. Truancy exceptions: 
 
 1. A student five (5) or six (6) years of age shall not be considered truant if 

the parent or person having control over such student has appeared 
personally at the school district office and exercised the option of not 
sending the child to school at five (5) or six (6) years of age.   

 
 2. A student seventeen (17) years of age shall not be considered truant if the 

parent or person having control over such student consents to such 
student’s withdrawal from school.  Such parent or person shall personally 
appear at the school district office and sign a withdrawal form indicating 
such consent.  Such withdrawal form must include an attestation from a 
guidance counselor or school administrator from the school that the district 
provided the parent (or person having control of the child) with information 
on the educational options available in the school system and community.   

 
 3. If a parent or guardian of an expelled student chooses not to enroll the 

student in an alternative program, the student shall not be considered to 
be “truant.” 

 
 

C. Readmission to School Following Voluntary Withdrawal 
 
 1.  [If] EXCEPT AS NOTED IN PARAGRAPH 2 BELOW, IF a student 

voluntarily withdraws from school (in accordance with Section B.2, above) 
and subsequently seeks readmission, the Board may deny school 



accommodations to the student for up to ninety (90) school days from the 
date of the student’s withdrawal from school. 

 
 2.  If a student who has voluntarily withdrawn from school (in accordance with 

Section B.2, above) seeks readmission within ten (10) school days of 
his/her withdrawal, the Board shall provide school accommodations to the 
student not later than three (3) school days after the student requests 
readmission.  

 
D. Determinations of whether a student is “in attendance”: 
 
 1. A student serving an out of school suspension or expulsion shall be 

 reported as absent unless he or she receives an alternative educational 
 program for at least one half of the regular school day. 

 
 2. On early dismissal days and days shortened due to inclement weather,  
  the regular school day for attendance purposes is considered to be the  
  amount of instructional time offered to students on that day.   For example, 
  if school is open for four hours on a shortened day scheduled, a student  
  must be present for a minimum of two hours in order to be considered  
  “in attendance.” 
 
 3. Students placed on homebound instruction due to illness or injury in  
  accordance with applicable regulations and requirements are counted as  
  being “in attendance” for every day that they receive instruction from an  
  appropriately certified teacher for an amount of time deemed adequate by  
  the administration so as to ensure that the student is able to successfully  
  return to the regular classroom setting. 

E. Procedures for students IN GRADES K-8* 

1. Notification 
 
a. Annually at the beginning of the school year and upon the 

enrollment of any child during the school year, the administration 
shall notify the parent or other person having control of the student 
enrolled in grades K – [12] 8 in writing of the obligations pursuant to 
Conn. Gen. Stat. §10-184 to assure that such a student attends 
school regularly or to show that the child is elsewhere receiving 
equivalent instruction in the studies taught in the Tolland Public 
Schools. 

 
b. Annually at the beginning of the school year and upon the 

enrollment of any child during the school year, the administration 
shall obtain from the parent or other person having control of the 
student in grades K-[12] 8 a telephone number or other means of 
contacting such parent or other person during the school day.   



 2. Monitoring 
 
Each school shall implement a system of monitoring individual unexcused 
absences of students in grades K-[12] 8.  Whenever such a student fails 
to report to school on a regularly scheduled school day, school personnel 
under the direction of the building Principal, [or his/her designee] shall 
make a reasonable effort to notify the parent or other person having 
control of such student by telephone and by mail of the student's absence, 
unless school personnel have received an indication that the parent or 
other person is aware of the student's absence.  [Reasonable efforts shall 
include attempts to reach the parent or other person at the telephone 
number provided by the parent or other person.  Such attempts shall be 
recorded on a form provided by the Superintendent.]  Mailed notice of the 
student’s absence shall include a warning that two unexcused absences 
from school in a month or five unexcused absences in a school year may 
result in a complaint filed with the superior court pursuant to section 46b-
149 alleging the belief that the acts or omissions of the child are such that 
the child’s family is a family with service needs.  Any person who, in good 
faith, gives or fails to give such notice shall be immune from liability, civil 
or criminal, which might otherwise be incurred or imposed and shall have 
the same immunity with respect to any judicial proceeding which results 
from such notice or failure to give notice. 
 

F.  Procedures Applicable to Students Ages Five (5) to Eighteen (18) 

 1. Intervention 
 

a. When a student is truant, the building principal or his/her 
designee shall schedule a meeting with the parent (or other 
person having control of such student) and appropriate 
school personnel to review and evaluate the reasons for the 
student's truancy.  This meeting shall be held no later than 
ten (10) days after the student becomes truant.  The district 
shall document the meeting, and if parent or other person 
declines to attend the meeting, or is otherwise is non 
responsive, that fact shall also be documented and the 
meeting shall proceed with school personnel in attendance.   

 
b. When a student is truant, the Superintendent or his/her 

designee shall coordinate services with and referrals of 
students to community agencies providing child and family 
services, as appropriate.  The district shall document efforts 
to contact and include families and to provide early 
intervention in truancy matters. 

 



c. If the parent or other person having control of a student who 
is truant fails to attend the meeting held pursuant to 
Subsection A., above, or otherwise fails to cooperate with 
the school in attempting to solve the truancy problem, the 
Superintendent shall file, within fifteen calendar days of such 
failure to attend the meeting or other failure to cooperate 
with the school in attempting to solve the truancy problem, 
for such truant a written complaint with the Superior Court 
pursuant to Conn. Gen. Stat. § 46b - 149 alleging the belief 
that the acts or omissions of the truant are such that his/her 
family is a family with service needs. 

 
d. In addition to the procedures specified in subsections A 

through C above, a regular education student who is 
experiencing attendance problems should be referred to the 
building Child Study Team, or other appropriate school 
based team to consider the need for additional interventions 
and/or assistance.  The team will also consider whether the 
student should be referred to a Planning and Placement 
Team (“PPT”) meeting to review the student's need and 
eligibility for Special Education.  A special education student 
who is experiencing attendance problems should be referred 
to a PPT meeting for program review. 

 
e. If a FWSN petition is filed and the court orders an 

educational evaluation of the student, the district shall 
conduct an appropriate educational evaluation if no such 
evaluation has been performed within the preceding year.   

 
i) for a regular education student, the educational 

evaluation will be conducted or arranged for by 
appropriate school personnel and coordinated 
through the Child Study Team, or other appropriate 
school based team.  Upon completion of the 
evaluation of a regular education student, the child 
study team, or other appropriate school based team 
shall review the evaluations and make appropriate 
recommendations for alternative procedures, 
programs or interventions.  Such recommendations 
may include a referral of the student for further 
evaluation and/or consideration for special education 
eligibility. 

 
ii) In the case of a student who requires or may require 

special education and related services, the District 
shall convene a PPT to determine what evaluations 



may be appropriate to assess any specific areas of 
concern.  The PPT shall reconvene to review the 
evaluations and make appropriate recommendations 
regarding the student’s need for special education 
services and the need, if any, to revise the student’s 
Individualized Education Program (“IEP”). 

 
G.  Reports to the State Regarding Truancy Data: 
 
      Annually, each local and regional Board of Education shall include 

information regarding truancy in the strategic school profile report for each 
school under its jurisdiction and for the school district as a whole submitted to 
the commissioner of education.  Measures of truancy include the type of data 
that is required to be collected by the Department of Education regarding 
attendance and unexcused absences in order for the department to comply 
with federal reporting requirements and the actions taken by the board of 
education to reduce truancy in the school district.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Sample Notification Regarding Student Attendance 

 
 Regular and punctual student attendance is essential to the educational 
process.  Connecticut General Statutes Section 10-184 provides that "each 
parent or other person having control of a child five years of age and over and 
under eighteen years of age shall cause such child to attend a public day school 
regularly during the hours and terms the public school in the District wherein 
such child resides is in session, unless such child is a high school graduate or 
the parent or person having control of such child is able to show that the child is 
elsewhere receiving equivalent instruction in the studies taught in the public 
schools.  The parent or person having control of a child [sixteen or] seventeen 
years of age may consent, as provided in this section, to such child’s withdrawal 
from school.  Such parent or person shall personally appear at the school district 
office and sign a withdrawal form.  The school District shall provide such parent 
or person with information on the educational options available in the school 
system and in the community, and shall include an attestation on the withdrawal 
form from a guidance counselor or school administrator from the school that the 
district provided the parent (or person having control of the child) with information 
on the educational options available in the school system and community.  The 
parent or person having control of a child five years of age shall have the option 
of not sending the child to school until the child is six years of age and the parent 
or person having control of a child six years of age shall have the option of not 
sending the child to school until the child is seven years of age.  The parent or 
person shall exercise such option by personally appearing at the school District 
office and signing an option form.  The school district shall provide the parent or 
person with information on the educational opportunities available in the school 
system." 
 
 In order to assist parents and other persons in meeting this responsibility, 
the Tolland Board of Education monitors unexcused student absences and 
makes reasonable efforts to notify parents or other persons by contacting them 
when a student fails to report to school.  State law provides that any person who, 
in good faith, gives or fails to give such notice shall be immune from any liability, 
civil or criminal, which might otherwise be incurred or imposed and shall have the 
same immunity with respect to any judicial proceeding which results from such 
notice or failure to give such notice.  The Board, therefore, must obtain a 
telephone number or other means of contacting parents or other persons during 
the school day. 
 
 
 
 
 
 



 Please provide the following information and return the completed form, 
signed and dated to: 

      
      
      

 
************************************************************************ 

 
 
Student's Name:        
Address:        
        
        

 School/Grade:       /   
Father's Daytime Telephone Number*:     _____ 
Mother's Daytime Telephone Number*:       
Daytime Telephone Number* of 
other Person Having Control 
of Student:   Relationship to Student:    

 
 *If no daytime telephone number is available, please specify other means 
by which school personnel may contact you during the school day.     
 
             
 
 ___________________________________________________________ 

Signature:       

Date:         
 
*NOTE: STATE LAW MANDATES NOTIFICATION ONLY WITH REGARD TO 
STUDENTS IN GRADES K-8. BOARDS OF EDUCATION ARE FREE, 
HOWEVER, TO EXTEND THE NOTICATION TO PARENTS OF STUDENTS AT 
ALL GRADE LEVELS. 
 
 
 
 
 
 
 
 
 



 
 
 

UNEXCUSED ABSENCES 
DOCUMENTATION LOG 

 
______________________ 

Date 
 

______________________ 
School 

 
 

School Staff 
Member/ 
Volunteer 

 
Student's 

Name 

Parent or Other 
Person Having 

Control of Student 

 
 

Telephone  
Number 

 
 

Outcome* 

    Attempt _____________ 
Written Notice 
Mailed_____________ 

    Attempt  ____________ 
Written Notice 
Mailed_____________ 

    Attempt  ____________ 
Written Notice 
Mailed_____________ 

    Attempt  ____________ 
Written Notice 
Mailed_____________ 

    Attempt_____________ 
Written Notice 
Mailed_____________ 

    Attempt  ____________ 
Written Notice 
Mailed_____________ 

 
 
* No answer = N 
  Left Message = LM 
  Notification made = NM 
 
 
 
 
 



 
 
 
 
 

SAMPLE LETTER 
 
Date 
 
Parent Name & Address 
Tolland, CT 06084 
 
Dear Mr. and Mrs. Name: 
 
The purpose of this correspondence is to review our telephone conversation on 
(Date) regarding (student name) attendance.  (Student Name) has been absent 
from school (number) full days unexcused during the 2011-2012 school year.  
Connecticut General Statute Section 10-198a states that parents of children ages 
five to eighteen years, inclusive, are responsible for ensuring their child attends a 
public school regularly or show that the child is elsewhere receiving equivalent 
instruction. 
 
Future unexcused absences from school or class by (Student Name) will be 
classified as truant. 
 
Connecticut General Statute Section 10-198a states that if a student should 
accrue (4) four unexcused absences from school in any one month or (10) ten 
unexcused absences from school in any year, he/she will be considered “truant”.  
If the attendance concerns are not resolved or the parents or guardian do not 
cooperate with the school in resolving the truancy issue, the Superintendent 
would then be required to file a Family With Service Needs (FWSN) petition with 
the Superior Court (pursuant to Connecticut General Statutes Section 46b-149). 
 
Please contact me should you need any further information. 
 
Sincerely, 
 
 
 



TOLLAND PUBLIC SCHOOLS 
Tolland, Connecticut 

 
BOARD POLICY      REGARDING: Student Discipline 
 
Number: 5080 
     Students 
 
 
Approved: 2/12/03 
Revised:   6/28/06 
Revised:   6/13/07 
Revised:   6/25/08 
Revised:   2/24/10 
Revised:   6/22/11 
Revised:   4/10/12 
REVISED: 
I. Definitions 
 

A. Dangerous instrument  includes but is not limited to any instrument, article 
or substance which, under the circumstances in which it is used or attempted 
or threatened to be used, is capable of causing death or serious physical 
injury, and includes a “vehicle” or a dog that has been commanded to attack. 

 
B.  Deadly weapon  includes but is not limited to any weapon, whether loaded or 

unloaded, from which a shot may be discharged, or a switchblade knife, 
gravity knife, billy, blackjack, bludgeon or metal knuckles.  A WEAPON 
SUCH AS A PELLET GUN AND/OR SOFT PISTOL MAY CONSTITUTE A 
deadly weapon IF SUCH WEAPON is [one which is] designed for violence 
and which is capable of inflicting death or serious bodily harm [and may 
include pellet guns and/or air soft pistols.]  IN MAKING SUCH 
DETERMINATION, THE FOLLOWING FACTORS SHOULD BE 
CONSIDERED:  DESIGN OF WEAPON; HOW WEAPON IS 
TYPICALLY USED (E.G. HUNTING); TYPE OF PROJECTILE; 
FORCE AND VELOCITY OF DISCHARGE; METHOD OF 
DISCHARGE (I.E. SPRING V. CO2 CARTRIDGE) AND POTENTIAL 
FOR SERIOUS BODILY HARM OR DEATH.    

 
B. Electronic defense weapon  includes but is not limited to a weapon which 

by electronic impulse or current is capable of immobilizing a person 
temporarily, but is not capable of inflicting death or serious physical injury 
including a stun gun or other conductive energy device. 

 
C. Emergency means a situation in which the continued presence of the 

student in school poses such a danger to persons or property or such a 
disruption of the educational process that a hearing may be delayed until a 
time as soon after the exclusion of such student as possible. 

 

 1 



D. Exclusion means any denial of public school privileges to a student for 
disciplinary purposes. 

 
F.   Expulsion means the exclusion of a student from school privileges for more  
      than ten (10) consecutive school days.  The expulsion period may not extend 
      beyond one (1) calendar year. 

 
G.  Firearm, as defined in 18 U.S.C §921, means (a) any weapon that will, is 
      designed to, or may be readily converted to expel a projectile by the action of 
      an explosive, (b) the frame or receiver of any such weapon, (c) a firearm 

muffler or silencer, or (d) any destructive device.  The term firearm does not 
include an antiques firearm.  As used in this definition, a “destructive device” 
includes any explosive, incendiary, or poisonous gas device, including a 
bomb, a grenade, a rocket having a propellant charge of more than four 
ounces, a missile having an explosive or incendiary charge of more than one-
quarter ounce, a mine, or any other similar device; or any weapon (other than 
a shotgun or shotgun shell particular suited for sporting purposes) that will, or 
may be readily converted to, expel a projectile by explosive or other 
propellant, and which has a barrel with a bore of more than ½” in diameter.  
The term “destructive device also includes any combination or parts either 
designed or intended for use in converting any device into any destructive 
device or any device from which a destructive device may be readily 
assembled.  A “destructive device” does not include: an antiques firearm; a 
rifle intended to be used by the owner solely for sporting, recreational, or 
cultural purposes; or any device which is sporting, recreational, or cultural 
purposes; or any device which is neither designed nor redesigned for use as 
a weapon. 

 
H.  In-School Suspension means an exclusion from regular classroom 

activity for no more than  ten (10) consecutive school days, but not exclusion 
from school, provided such exclusion shall not extend beyond the end of the 
school year in which such in-school suspension was imposed.  No student 
shall be placed on in-school suspension more than fifteen (15) times or a total 
of fifty (50) days in one (1) school year, whichever results in fewer days of 
exclusion. 

 
I.    Martial arts weapon  includes but is not limited to a nunchaku, kama, kasari- 
      fundo, octagon sai, tonfa or chinese star. 

 
J.   Removal is the exclusion of a student from a classroom for a class  
      period, provided such exclusion shall not exceed beyond (90) ninety minutes. 

 
K. School Days shall mean days when school is in session for students. 

 
L. School-Sponsored Activity means any activity sponsored, recognized  

                  or authorized by the Board and includes activities conducted on or off 
                  school property. 
 

M.  Seriously Disruptive of the Educational Process as applied to off-campus  
      conduct, means any conduct that markedly interrupts or severely impedes 
      the day-to-day operation of a school. 
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N.  Suspension means the exclusion of a student from school 
      and/or transportation services for not more than ten (10) consecutive school 
      days, provided such suspension shall not extend beyond the end of the 
      school year in which such suspension is imposed; and further provided no 
      student shall be suspended more than ten (10) times or a total of fifty (50) 
      days in one school year, whichever results in fewer days of exclusion, unless 
      such student is granted a formal hearing as provided below. 
  
O. Weapon includes but is not limited to any BB gun, any blackjack, any metal  

or brass knuckles, any police baton or nightstick, any dirk knife or switch 
knife, any knife having an automatic spring release devise by which a blade 
is released from the handle having a blade of over one and one-half inches 
in length, any stiletto, any knife the edged portion of the blade of which is 
four inches and over in length, any martial arts weapon or electronic 
instrument, unless permitted by law under section 29-38 of the Connecticut 
General Statues. 

 
P. Notwithstanding the foregoing, the reassignment of a student from one 
      regular education classroom program in the district to another regular 
      education classroom program in the district shall not constitute a suspension 
      or expulsion. 

 
II. Scope of the Student Discipline Policy 

 
A. Conduct on School Grounds or at a School-Sponsored 

Activity: 
 

 Students may be disciplined for conduct on school grounds or 
at any school-sponsored activity that endangers persons or 
property, is seriously disruptive of the educational process, or 
that violates a publicized policy of the Board. 

 
B. Conduct off School Grounds: 
 

1. Students may be suspended or expelled for conduct off school 
grounds if such conduct is seriously disruptive of the 
educational process and violative of a publicized policy of the 
Board.  In making a determination as to whether such conduct 
is seriously disruptive of the educational process, the 
Administration and the Board of Education may consider, but 
such consideration shall not be limited to, the following factors:  
(1) whether the incident occurred within close proximity of a 
school;  (2) whether other students from the school were 
involved or whether there was any gang involvement;  
(3) whether the conduct involved violence, threats of violence, 
or the unlawful use of a weapon, as defined in section Conn. 
Gen. Stat. § 29-38, and whether any injuries occurred; and (4) 
whether the conduct involved the use of alcohol. 
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 In making a determination as to whether such conduct is 
seriously disruptive of the educational process, the 
Administration and/or the Board of Education may also 
consider whether such off-campus conduct involved the use of 
drugs. 

 
III. Actions Leading to Disciplinary Action, including Removal from Class,  

Suspension and/or Expulsion 
 

Conduct which may lead to disciplinary action (including, but not limited to, 
removal from class, suspension and/or expulsion) includes conduct on school 
grounds or at a school-sponsored activity (including on a school bus), and 
conduct off school grounds, as set forth above.  Such conduct includes, but is 
not limited to, the following: 

 
1. Striking or assaulting a student, members of the school staff or 

other persons. 
 

2. Theft. 
 
3. The use of obscene or profane language or gestures, the  

possession and/or display of obscenity or pornographic images or 
the unauthorized possession and/or display of images, pictures or 
photographs depicting nudity. 

 
4. Violation of smoking, dress, transportation regulations, or other 

regulations and/or policies governing student conduct. 
 

5. Refusal to obey a member of the school staff, or law enforcement 
authorities, or school volunteers, or disruptive classroom behavior. 

 
6. Any act of harassment based on an individual's sex, sexual 

orientation, race, color, religion, disability, national origin or 
ancestry. 

 
7. Refusal by a student to identify himself/herself to a staff member 

when asked, misidentification of oneself to such person(s) lying to 
school officials or otherwise engaging in dishonest behavior. 

 
8. Inappropriate displays of public affection of a sexual nature and/or 

sexual activity on school grounds or at a school-sponsored 
activity. 

 
9. A walk-out from or sit-in within a classroom or school building or 

school grounds. 
 
10. Blackmailing, threatening or intimidating school staff or students  

(or acting in a manner that could be construed to constitute 
blackmail, a threat, or intimidation, regardless of whether intended 
as a joke). 
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11. Possession of any weapon, weapon facsimile, deadly weapon, 
pistol, knife, blackjack, bludgeon, box cutter, metal knuckles, pellet 
gun, air pistol, explosive device, firearm, whether loaded or 
unloaded, whether functional or not, or any other dangerous 
object.  The possession and/or use of any object or device that 
has been converted or modified for use as a weapon. 

 
12. Possession of any ammunition for any weapon described above in 

paragraph 11. 
 
13. Unauthorized entrance into any school facility or portion of a 

school facility or aiding or abetting an unauthorized entrance. 
 
14. Possession or ignition of any fireworks, COMBUSTIBLE or other 

explosive materials, or ignition of any material causing a fire.  
POSSESSION OF ANY MATERIALS DESIGNED TO BE USED 
IN THE IGNITION OF COMBUSTIBLE MATERIALS, 
INCLUDING MATCHES AND LIGHTERS. 

 
15. Unauthorized possession, sale, distribution, use, consumption, or 

aiding in the procurement of tobacco, drugs, narcotics or alcoholic 
beverages (or any facsimile of tobacco, drugs, narcotics or 
alcoholic beverages, or any item represented to be tobacco, drugs 
or alcoholic beverages), including being under the influence of any 
such substances. For the purposes of this Paragraph 15, the term 
"drugs" shall include, but shall not be limited to, any medicinal 
preparation (prescription and non-prescription) and any controlled 
substance whose possession, sale, distribution, use or 
consumption is illegal under state and/or federal law.   

 
16. Sale, distribution, or consumption of substances contained in 

household items; including, but not limited to glue, paint, 
accelerants/propellants for aerosol canisters, and/or items such as 
the aerators for whipped cream; if sold, distributed or consumed 
for the purpose of inducing a stimulant, depressant, hallucinogenic 
or mind-altering effect. 

 
17. Possession of paraphernalia used or designed to be used in the 

consumption, sale or distribution of drugs, alcohol or tobacco, as 
described in subparagraph (15) above.  For purposes of this 
policy, drug paraphernalia includes any equipment, products and 
materials or any kind which are used, intended for use of designed 
for use in growing, harvesting, manufacturing, producing, 
preparing, packaging, storing, containing or concealing, or 
injecting, ingesting, inhaling or otherwise introducing controlled 
drugs or controlled substances into the human body, including but 
not limited to items such as “bongs”, pipes, “roach clips”, vials, 
tobacco rolling papers, and any object or container used, intended 
or designed for use in storing, concealing, possessing, distributing 
or selling controlled drugs or controlled substances. 
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18. The destruction of real, personal or school property, such as, 
cutting, defacing or otherwise damaging property in any way. 

 
19. Accumulation of offenses such as school and class tardiness, 

class or study hall cutting, or failure to attend detention. 
 

20. Trespassing on school grounds while on out-of-school suspension 
or expulsion. 

 
21. Making false bomb threats or other threats to the safety of 
 students, staff members, and/or other persons. 

 
22. Defiance of school rules and the valid authority of teachers, 

supervisors, administrators, other staff members and/or law 
enforcement authorities. 

 
23. Throwing snowballs, rocks, sticks and/or similar objects, except as 

specifically authorized by school staff. 
 

24. Unauthorized and/or reckless and/or improper operation of a 
motor vehicle on school grounds or at any school-sponsored 
activity. 

 
25. Leaving school grounds, school transportation or a school-

sponsored activity without authorization. 
 

26. Use of or copying of the academic work of another individual and 
presenting it as the student's own work, without proper 
attribution[.]; OR ANY OTHER FORM OF ACADEMIC 
DISHONESTY, CHEATING OR PLAGIARISM. 

 
27. Use of, but not limited to a cellular telephone, radio, walkman, CD 

Player, Blackberry, Personal Data Assistant, walkie talkie, 
smartphone, mobile or handheld device, or similar electronic 
device on school grounds or at a school-sponsored activity in 
violation of board policy and/or administrative regulations 
regulating the use of such devices. 

 
28. Use of a beeper or paging device on school grounds or at a 

school-sponsored activity without the written permission of the 
principal or his/her designee. 

  
29. Unauthorized use of any school computer, computer system, 

computer software, Internet connection or similar school property 
or system, or the use of such property or system for inappropriate 
purposes. 

 
30. Possession and/or use of a laser pointer, unless the student 

possesses the laser pointer temporarily for an educational 
purpose while under the direct supervision of a responsible adult.  
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31. Hazing. 
 

32. Bullying, defined as the repeated use by one of more students of a 
written, verbal or electronic communication, such as cyberbullying, 
directed at or referring to another students attending school in the 
same school district, or a physical act or gesture by one or more 
students repeatedly directed at another student attending school 
in the same school district, that: 

 
a)  causes physical or emotional harm to such student or damage 
      to such student’s  property; 
 
b) places such student in reasonable fear of harm to himself or 
      herself, or of damage to his or her property; 

 
c)  creates a hostile environment at school for such student; 

 
d)  infringes on the rights of such student at  school; or 

 
e)  substantially disrupts the education process or the orderly 
     operation of a school. 
 
Bullying shall include, but not limited to, a written, verbal or 
electronic communication or physical act or gesture based on any 
actual or perceived differentiating characteristics, such as race, 
color, religion, ancestry, national origin, gender, sexual orientation, 
gender identity and expression, socioeconomic status, academic 
status, physical appearance, or mental, physical, developmental 
or sensory disability, or by association with an individual or group 
who has or is perceived to have one or more of such 
characteristics. 

 
33. Cyberbullying, defined as any act of bullying through the use of 

the internet, interactive and digital technologies, cellular mobile 
telephone or other mobile electronic devices or any electronic 
communications. 

 
34. Acting in any manner that creates a health and/or safety hazard 

for staff members, students, or the public, regardless of whether 
the conduct is intended as a joke. 

 
35. Engaging in a plan to stage or create a violent situation for the 

purposes recording it by electronic means; or recording by 
electronic means acts of violence for purposes of later publication.  

 
36. Engaging in a plan to stage sexual activity for the purposes 

recording it by electronic means; or recording by electronic means 
sexual acts for the purposes of later publication.  

 
37. Using computer systems, including, but not limited to email, 

instant messaging, text messaging, blogging or the use of social 
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networking websites, or other forms of electronic communications, 
to engage in any conduct prohibited by this policy. 

 
38.       USE OF A PRIVATELY OWNED ELECTRONIC OR 

TECHNOLOGICAL DEVICE IN VIOLATION OF SCHOOL 
RULES, INCLUDING THE UNAUTHORIZED 
RECORDING (PHOTOGRAPHIC OR AUDIO) OF 
ANOTHER INDIVIDUAL WITHOUT PERMISSION OF 
THE INDIVIDUAL OR A SCHOOL STAFF MEMBER. 

 
39. Any action prohibited by a federal or state law. 
 
[39]40. Any other violation of school rules or regulations or a series of 

violations which makes the presence of the student in school 
seriously disruptive of the educational process and/or a danger to 
persons or property. 

 
 
IV. DISCRETIONARY AND MANDATORY EXPULSIONS 
 

A. A principal may consider recommendation of expulsion of a student in a 
case where he/she has reason to believe the student has engaged in 
conduct described at sections II.A. and II.B., above. 

 
B. A principal must recommend expulsion proceedings in all cases against 

any student whom the administration has reason to believe:  
 

1. was in possession on school grounds or at a school-sponsored 
activity of a deadly weapon, dangerous instrument, martial arts 
weapon, or firearm as defined in 18 U.S.C. §921 as amended 
from time to time; or 

 
2. off school grounds, possessed a firearm as defined in 18 U.S.C. 

§921, in violation of Conn. Gen. Stat. §29-35, or possessed and 
used a firearm as defined in 18 U.S.C. §921, a deadly weapon, a 
dangerous instrument or a martial arts weapon in the commission 
of a crime under Chapter 952 of the Connecticut General Statutes; 
or 

 
3. was engaged on or off school grounds in offering for sale or 

distribution a controlled substance (as defined in Conn. Gen. Stat.  
 §21a-240(9)), whose manufacturing, distribution, sale, 

prescription, dispensing, transporting, or possessing with intent to 
sell or dispense, offering or administering is subject to criminal 
penalties under Conn. Gen. Stat. §§21a-277 and 21a-278. 

 
The terms ‘dangerous instrument,” “deadly weapon,” “electronic 
defense weapon,” “firearm,” and “martial arts weapon,” are 
defined above in section I. 
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C. Upon receipt of an expulsion recommendation, the Superintendent may 
conduct an inquiry concerning the expulsion recommendation. 
 
If the Superintendent or his/her designee determines that a student 
should or must be expelled, he or she shall forward his/her 
recommendation to the Board of Education so that the Board of 
Education can consider and act upon this recommendation. 

 
D. In keeping with Conn. Gen. Stat. § 10-233d and the Gun-free Schools 

Act, it shall be the policy to expel a student for one (1) full calendar year 
for: conduct described in section IV (b) (1), (2) and (3) of this policy.  For 
mandatory expulsion offense, the board may modify the term of expulsion 
on a case-by-case basis. 

 
V. Procedures Governing Removal from Class 
 

A. A student may be removed from class by a teacher or administrator if 
he/she deliberately causes a serious disruption of the educational 
process.  When a student is removed, the teacher must send him/her to a 
designated area and notify the principal or his/her designee at once. 

 
B. A student may not be removed from a class more than six (6) times in 

one school year nor more than twice in one week unless the student is 
referred to the building principal or designee and granted an informal 
hearing at which the student should be informed of the reasons for the 
disciplinary action and given an opportunity to explain the situation. 

 
C. The parents or guardian of any minor student removed from class shall 

be given notice of such disciplinary action by the principal or his/her 
designee within twenty-four (24) hours of the time of the institution of such 
removal from class. 

 
VI. Procedures Governing Suspension 
 

A. The principal of a school, or designee on the administrative staff of the 
school, shall have the right to suspend any student for breach of conduct 
as noted in Section II of this policy for not more than ten (10) consecutive 
school days.  In  cases where suspension is contemplated, the following 
procedures shall be followed. 

 
1. Unless an emergency situation exists, no student shall be 

suspended prior to having an informal hearing before the principal 
or designee at which the student is informed of the charges and 
given an opportunity to respond.  In the event of an emergency, 
the informal hearing shall be held as soon after the suspension as 
possible. 

 
2. If suspended, such suspension shall be an in-school suspension 

unless, during the informal hearing, the principal or designee 
determines that the student: (a) poses such a danger to persons 
or property or such a disruption of the educational process that he 
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or should be excluded from school during the period of 
suspension; or (b) the  administration determines that an out-of-
school suspension is appropriate based on evidence of (i) the 
student’s previous disciplinary problems that have led to 
suspensions or expulsion of such student, and (ii) previous efforts 
by the administration to address the student’s disciplinary 
problems through means other than out-of-school suspension or 
expulsion, including positive behavioral support strategies. 

 
3. Evidence of past disciplinary problems that have led to removal 

from a classroom, suspension, or expulsion of a student who is 
the subject of an informal hearing may be received by the principal 
or designee, but only considered in the determination of the length 
of suspensions. 

 
4. By telephone, the principal or designee shall make reasonable 

attempts to immediately notify the parent or guardian of a minor 
student following the suspension and to state the cause(s) leading 
to the suspension. 

 
5. Whether or not telephone contact is made with the parent or 

guardian of such minor student, the principal or designee shall 
forward a letter promptly to such parent or guardian to the last 
address reported on school records (or to a newer address if 
known by the principal, or designee), offering the parent or 
guardian an opportunity for a conference to discuss same. 

 
6.   In all cases, the parent or guardian of any minor student who has 

been suspended shall be given notice of such suspension within 
twenty four (24) hours of the time of the institution of the 
suspension.  

 
7. Not later that twenty-four (24) hours after the commencement of 

the suspension,  the principal or designee  shall also notify the 
superintendent or his/her designee of the name of the student 
being suspended and the reason for the suspension. 

 
8. The student shall be allowed to complete any classwork, including 

examinations, without penalty, which he or she missed while 
under suspension. 

 
9. The school administration may, in its discretion, shorten or waive 

the suspension period for a student who has not previously been 
suspended or expelled, if the student completes an administration-
specified program and meets any other conditions required by the 
administration.  Such administration-specified program shall not 
require the student and/or the student’s parents to pay for 
participation in the program.  

 
10. Notice of the suspension shall be recorded in the student's 

cumulative educational record.  Such notice shall be expunged 

 10 



from the cumulative educational record if the student graduates 
from high school.  In cases where the student’s period of 
suspension is shortened or waived in accordance with section 
VI.A(9), above, the administration may choose to expunge the 
suspension notice from the cumulative record at the time the 
student completes the administration-specified program and 
meets any other conditions required by the administration. 

 
11. If the student has not previously been suspended or expelled, and 

the administration chooses to expunge the suspension notice from 
the student’s cumulative record prior to graduation, the 
administration may refer to the existence of the of the expunged 
disciplinary notice, notwithstanding the fact that such notice may 
have been expunged from the student’s cumulative file, for the 
limited purpose of determining whether any subsequent 
suspensions or expulsions by the student would constitute the 
student’s first such offense, 

 
12. The decision of the principal or designee with regard to 

disciplinary actions up to and including suspensions shall be final. 
 

13. During the period of suspension, the student shall not be 
permitted to be on school property and shall not be permitted to 
attend or participate in any school-sponsored activities unless the 
principal specifically authorizes the student to enter school 
property for a specified purpose or to participate in a particular 
school-sponsored activity. 

 
B. In cases where  a student’s suspension will result in the student being 

suspended, more than ten (10) times or for a total of fifty (50) days in a 
school year, whichever results in fewer days of exclusion, the student 
shall, prior to the pending suspension, be granted a formal hearing before 
the Board of Education.  The principal or designee shall report the student 
to the Superintendent or designee and request a formal Board hearing.  If 
an emergency situation exists, such hearing shall be held as soon after 
the suspension as possible. 

 
VII. Procedures Governing In-School Suspension 
 

A. The principal or designee may impose in-school suspension in cases 
where a student's conduct endangers persons or property, violates school 
policy, seriously disrupts the educational process or in other appropriate 
circumstances as determined by the principal or designee. 

 
B. In-school suspension may not be imposed on a student without an 

informal hearing by the building principal or designee. 
 
C. In-school suspension may be served in the school that the student 

regularly attends or in any other school building within the jurisdiction of 
the Board. 
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D.   No student shall be placed on in-school suspension more than fifteen (15) 
times or for a total of fifty (50) days in one school year, whichever results 
in fewer days of exclusion. 

 
E. The parents or guardian of any minor student placed on in-school 

suspension shall be given notice of such suspension within twenty-four 
(24) hours of the time of the institution of the period of the in-school 
suspension. 
  

VIII. Procedures Governing Expulsion Hearing 
 
A. Emergency Exception: 
 

Except in an emergency situation, the Board of Education shall, prior to 
expelling any student, conduct a hearing to be governed by the 
procedures outlined herein and consistent with the requirements of Conn. 
Gen. Stat. §10-233d and the applicable provisions of the Uniform 
Administrative Procedures Act, Conn. Gen. Stat §§4-176e TO 4-180a, 
and §4-181a.  Whenever an emergency exists, the hearing provided for 
herein shall be held as soon as possible after the expulsion.  
 

B. Hearing Panel: 
 
1. Expulsion hearings conducted by the Board will be heard by any 

three or more Board members.  A decision to expel a student 
must be supported by a majority of the Board members present, 
provided that no less than three (3) affirmative votes to expel are 
cast.   

 
2. Alternatively, the Board may appoint an impartial hearing board 

composed of one (1) or more persons to hear and decide the 
expulsion matter, provided that no member of the Board may 
serve on such panel.  

 
C. Hearing Notice: 

 
1. Written notice of the expulsion hearing must be given to the 

student, and, if the student is a minor, to his/her parent(s) or 
guardian(s) within a reasonable time prior to the time of the 
hearing. 

 
2.     A copy of this board policy on student discipline shall also be 
            given to the student, and if the student is a minor, to his/her  
            parent(s) or guardian(s) at the time the notice is sent that an  
            expulsion hearing will be convened.  
 
3. The written notice of the expulsion hearing shall inform the student 

of the following: 
 

a. The date, time, place and nature of the hearing. 
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b. The legal authority and jurisdiction under which the hearing 
is to be held, including a reference to the particular 
sections of the legal statutes involved.  

 
c. A short, plain description of the conduct alleged by the 

administration. 
 
d. The student may present as evidence, relevant testimony 

and documents concerning the conduct alleged and the 
appropriate length and conditions of expulsion, and that 
the expulsion hearing may be the student’s sole 
opportunity to present such evidence. 

 
e. The student may cross-examine witnesses called by the 

administration. 
 
f. The student may be represented by any third party of 

his/her choice, including an attorney, at his/her expense or 
at the expense of his/her parents. 

 
g. A student is entitled to the services of a translator or 

interpreter, to be provided by the Board of Education, 
whenever the student or his/her parent(s) or guardian(s) 
requires the services of an interpreter because he/she/they 
do(es) not speak the English language or is disabled. 

 
h. The conditions under which the Board is not legally 

required to give the student an alternative educational 
opportunity (if applicable).  

 
I. Information about free or reduced-rate legal services and 

how to access such services. 
 
 

D. Hearing Procedures: 
 
1. The hearing will be conducted by the Presiding Officer, who will 

call the meeting to order, introduce the parties, Board members 
and counsel, briefly explain the hearing procedures, and swear in 
any witnesses called by the Administration or the student. 

 
2. The hearing will be conducted in executive session.  A verbatim 

record of the hearing will be made, either by tape recording or by 
a stenographer.  A record of the hearing will be maintained, 
including the verbatim record, all written notices and documents 
relating to the case and all evidence received or considered at 
hearing. 

 
3. Formal rules of evidence will not be followed.  The Board has the 

right to accept hearsay and other evidence if it deems that 
evidence relevant or material to its determination.  The presiding 

 13 



officer will rule on testimony or evidence as to it being immaterial 
or irrelevant. 

 
4. The hearing will be conducted in two (2) parts.  In the first part of 

the hearing, the Board will receive and consider evidence 
regarding the conduct alleged by the administration. 

 
5. In the first part of the hearing, the charges will be introduced into 

the record by the Superintendent or his/her designee. 
 
6. Each witness for the administration will be called and sworn.  After 

a witness has finished testifying, he/she will be subject to cross-
examination by the opposite party or his/her legal counsel, by the 
presiding officer and by Board members. 

 
7. After the Administration has presented its case, the student will be 

asked if he/she has any witnesses or evidence to present 
concerning the charges.  If so, the witnesses will be sworn, will 
testify, and will be subject to cross examination and to questioning 
by the presiding officer and/or by the Board.  The student may 
also choose to make a statement at this time.  If the student 
chooses to make a statement, he or she will be sworn and subject 
to cross examination and questioning by the presiding officer 
and/or by the Board.  Concluding statements will be made by the 
Administration and then by the student and/or his or her 
representative. 

 
8. In cases where the student has denied the allegation, the Board 

must determine whether the student committed the offense(s) as 
charged by the Superintendent. 

 
9. If the Board determines that the student has committed the 

conduct as alleged, then the Board shall proceed with the second 
portion of the hearing, during which the Board will receive and 
consider relevant evidence regarding the length and conditions of 
expulsion. 

 
10. When considering the length and conditions of expulsion, the 

Board may review the student’s attendance, academic and past 
disciplinary records.  The board may not review notices of prior 
expulsions or suspensions which have been expunged from the 
student’s cumulative record, except as so provided in Section VI A 
(8), (9), (10), above, and Section X below.  The Board may ask 
the Superintendent for a recommendation as to the discipline to 
be imposed. 

 
11. Evidence of past disciplinary problems which have led to removal 

from a classroom, suspension or expulsion of a student being 
considered for expulsion may be considered only during the 
second portion of the hearing, during which the Board is 
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considering length of expulsion and nature of alternative 
educational opportunity to be offered. 

 
12. Where administrators presented the case in support of the 

charges against the student, such administrative staff shall not be 
present during the deliberations of the Board either on questions 
of evidence or on the final discipline to be imposed.  The 
Superintendent may, after reviewing the incident with 
administrators, and reviewing the student's records, make a 
recommendation to the Board as to the appropriate discipline to 
be applied. 

 
13. The Board shall make findings as to the truth of the charges, if the 

student has denied them, and, in all cases, the disciplinary action, 
if any, to be imposed.  While the hearing itself is conducted in 
executive session, the vote regarding expulsion must be made in 
open session and in a manner that preserves the confidentiality of 
the student’s name and other personally identifiable information.  

 
14. The board may, in its discretion, shorten or waive the expulsion 

period for a student who has not previously been suspended or 
expelled, if the student completes Board-specified program and 
meets any other conditions required by the board.  The Board-
specified program shall not require the student and/or the 
student’s parents to pay for participation in the program. 

 
15. The Board shall report its final decision in writing to the student, or 

if such student is a minor, also to the parent(s) or guardian(s), 
stating the reasons on which the decision is based, and the 
disciplinary action to be imposed.  Said decision shall be based 
solely on evidence presented at the hearing.  The parents or 
guardian or any minor student who has been expelled shall be 
given notice of such disciplinary action within twenty-four (24) 
hours of the time of the institution of the period of the expulsion. 

 
 

E.   Presence on School Grounds and Participation in School sponsored 
       Activities During Expulsion: 
 

During the period of expulsion, the student shall not be permitted to be on 
school property and shall not be permitted to attend or participate in any 
school-sponsored activities, except for the student’s participation in any 
alternative educational program provided by the district in accordance 
with this policy, unless the superintendent specifically authorizes the 
student to enter school property for a specified purpose or to participate in 
a particular school-sponsored activity. 

 
E.      Stipulated Agreements: 

 
In lieu of the procedures used in this section the administration and the 
parents (or legal guardians) of a student facing expulsion may choose to 
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enter into a joint stipulation of the facts and a joint recommendation to the 
board concerning the length and conditions of expulsion.  Such joint 
stipulation and recommendations to the board shall include language 
indicating that the parents (or legal guardians) understand their right to 
have an expulsion hearing held pursuant to these procedures, and 
language indicating that the board, in its discretion, has the right to accept 
or reject the joint stipulation of facts and recommendation.  If the board 
rejects with the joint stipulation of facts and recommendation, an 
expulsion hearing shall be held pursuant to the procedures outlined 
herein.  If the student is eighteen years of age or older, the student shall 
have the authority to enter into a joint stipulation and recommendation on 
his or her own behalf. 

 
If the parties agree on the facts, but not on the disciplinary 
recommendation, the administration and the parents (or legal guardians) 
of a student facing expulsion may also choose to enter into a joint 
stipulation of the facts and submit only the stipulation of the facts to the 
board in lieu of holding the first part of the hearing, as described  above.  
Such joint stipulation shall include language indicating that the parents 
understand their right to accept or reject the joint stipulation of facts.  If 
the board rejects the joint stipulation of facts, a full expulsion hearing shall 
be held pursuant to the procedures outlined herein. 

 
IX. Alternative Educational Opportunities for Expelled Students: 

 
A. Students under sixteen (16) years of age: 

 
Whenever the Board of Education expels a student under sixteen (16) 
years of age, it shall offer any such student an alternative educational  
opportunity.  
 

B. Students sixteen (16) to eighteen (18) years of age: 
 
1. The Board of Education shall provide an alternative educational 
 opportunity to a sixteen (16) to eighteen (18) year old student 
 expelled for the first time if he/she requests it and if he/she  agrees 
 to the conditions set by the Board of  Education such alternative 
 educational opportunity may include, but shall not be  limited to, 
 the placement of a pupil who is at least sixteen years of age in an 
 adult education program.  Any pupil participating in an adult 
 education program during a period of expulsion shall not be 
 required to withdraw from school as a condition to his/her 
 participation in the adult education program. 
 
2. The Board of Education is not required to offer an alternative 
 educational opportunity to any student between the ages of 
 sixteen (16) and eighteen (18) who is expelled for the second 
 time, or if it is determined at the hearing that (1) the student 
 possessed a dangerous instrument, deadly  weapon, firearm or 
 martial arts weapon on school property or at a school-sponsored 
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 activity, or (2) the student offered a controlled substance for sale 
 or distribution on school property or at a school-sponsored activity. 
 
3. The Board of Education shall count the expulsion of a pupil when 
 he/she was under sixteen of age for purposes of determining 
 whether an alternative educational opportunity is required for such 
 pupil when he/she is between the ages of sixteen and eighteen. 
 

C. Students eighteen (18) years of age or older: 
 
The Board of Education is not required to offer an alternative educational 
opportunity to expelled students eighteen (18) years of age or older. 
 

D. Students identified as eligible for services under the Individuals with 
Disabilities Education Act (“IDEA”): 
 
Notwithstanding Sections IX A. through C. above, if the Board of 
Education expels a student who has been identified as eligible for 
services under the Individuals with Disabilities Education Act (“IDEA”), it 
shall offer an alternative educational opportunity to such student in 
accordance with the requirements of IDEA, as it may be amended from 
time to time.  
 

E. Students for whom an alternative educational opportunity is not required: 
 
 The Board of Education may offer an alternative educational opportunity   
 to a pupil for whom such alternative educational opportunity is not 
 required as described in this policy. 

 
 

X. Notice of Student Expulsion on Cumulative Record: 
 

 Notice of expulsion and the conduct for which the student was expelled 
shall be included on the student's cumulative educational record.  Such 
notice, except for notice of an expulsion based upon possession of a 
firearm or deadly weapon, shall be expunged from the cumulative 
educational record by the Board if the student graduates from high 
school. 

 
 In cases where the student’s period of expulsion is shortened or waived in 

accordance with section VIII.D(14), above, the Board may choose to 
expunge the expulsion notice from the cumulative record at the time the 
student completes the Board-specified programs and meets any other 
conditions required by the Board. 

 
 If the students has not previously been suspended or expelled, and the 

administration chooses to expunge the expulsion notice from the 
student’s cumulative record prior to graduation, the administration may 
refer to the existence of the expunged notice, notwithstanding the fact 
that such notice may have been expunged from the student’s cumulative 
file, for the limited purpose of determining whether any subsequent 
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suspension of expulsion by the student would constitute the student’s first 
such offense. 

 
XI. Change of Residence During Expulsion Proceedings: 
 

A. Student moving into the school district: 
 
1. If a student enrolls in the district while an expulsion hearing is 

pending in another district, such student shall not be excluded 
from school pending completion of the expulsion hearing unless 
an emergency exists, as defined above.  The Board shall retain 
the authority to suspend the student or to conduct its own 
expulsion hearing. 

 
2. Where a student enrolls in the district during the period of 

expulsion from another public school district, the Board may adopt 
the decision of the student expulsion hearing conducted by such 
other school district.  The student shall be excluded from school 
pending such hearing. The excluded student shall be offered an 
alternative educational opportunity in accordance with statutory 
requirements. The Board shall make its determination based upon 
a hearing held by the Board, which hearing shall be limited to a 
determination of whether the conduct which was the basis of the 
previous public school district’s expulsion would also warrant 
expulsion by the Board. 

 
B. Student moving out of the school district: 

 
Where a student withdraws from school after having been notified that an 
expulsion hearing is pending, but before a decision has been rendered by 
the Board, the notice of the pending expulsion hearing shall be included 
on the student's cumulative record and the Board shall complete the 
expulsion hearing and render a decision.  If the Board subsequently 
renders a decision to expel the student, a notice of the expulsion shall be 
included on the student's cumulative record.  
 

XII. Procedures Governing Suspension and Expulsion of Students Identified as 
Eligible for Services under the Individuals with Disabilities Education Act 
(“IDEA”): 

 
A. Suspension of IDEA students: 

 
 Notwithstanding the foregoing, if the Administration suspends a student 

identified as eligible for services under the IDEA (an “IDEA student”) who 
has violated any rule or code of conduct of the school district that applies 
to all students, the following procedures shall apply: 
 

1. The administration shall make reasonable attempts to 
immediately notify the parents of the student of the 
decision to suspend on the date on which the decision to 
suspend was made, and a copy of the special education 
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procedural safeguards must either be hand-delivered or 
sent by mail to the parents on the date that the decision to 
suspend was made. 
 

2. During the period of suspension, the school district is not 
required to provide any educational services to the IDEA 
student beyond that which is provided to all students 
suspended by the school district.  

 
B. Expulsion and Suspensions that Constitute Changes in Placement for 

IDEA students: 
 

Notwithstanding any provision to the contrary, if the administration 
recommends for expulsion an IDEA student who has violated any rule or 
code of conduct of the school district that applies to all students, the 
procedures described in this section shall apply.  The procedures 
described in this section shall also apply for students whom the 
administration has suspended in a manner that is considered under the 
IDEA, as it may be amended from time to time, to be a change in 
placement: 

 
1. The parents of the student must be notified of the decision 

to recommend for expulsion (or to suspend if a change in 
placement) on the date on which the decision to suspend 
was made, and a copy of the special education procedural 
safeguards must either be hand-delivered or sent by mail 
to the parents on the date that the decision to recommend 
for expulsion (or to suspend if a change in placement) was 
made. 

 
2. The school district shall immediately convene the student’s 

planning and placement team “PPT”, but in no case later 
than ten (10) school days after the recommendation for 
expulsion or the suspension that constitutes a change in 
placement was made.  The student’s PPT shall consider 
the relationship between the student's disability and the 
behavior that led to the recommendation for expulsion or 
the suspension which constitutes a change in placement, 
in order to determine whether the student's behavior was a 
manifestation of his/her disability.   

 
3. If the student’s PPT  team finds that the behavior was a 

manifestation of the student's disability, the Administration 
shall not proceed with the recommendation for expulsion or 
the suspension that constitutes a change in placement.   

 
4. If the student’s PPT finds that the behavior was not a 

manifestation of the student's disability, the Administration 
may proceed with the recommended expulsion or 
suspension that constitutes a change in placement.  
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5. During any period of expulsion, or suspension of greater 
than ten (10) days per school year, the Administration shall 
provide the student with an alternative education program 
in accordance with the provisions of the IDEA. 

 
6. When determining whether to recommend an expulsion or 

a suspension that  constitutes a change in placement, the 
building administrator (or his designee) should consider the 
nature of the misconduct and andy relevant educational 
records of the student. 

 
C. Transfer of IDEA students for Certain Offenses: 
 

School personnel may transfer an IDEA student to an appropriate interim 
alternative educational setting for not more than forty-five (45) school  
days if the student: 
 

1.       Was in possession of a dangerous weapon, as defined in 
18 U.S.C. 930(g)(2), as amended from time to time, on 
school grounds or at a school-sponsored activity, or 
 

2.  Knowingly possessed or used illegal drugs or sold or 
solicited the sale of a controlled substance while at school   
or at a school-sponsored activity or; 

 
3.   Has inflicted serious bodily injury upon another person 

while at school, on school premises, or at a school  
function. 

 
The following definitions shall be  used for this subsection XII. C.,  
 

1.     Dangerous weapon – means a weapon, device, 
instrument, material, or substance, animate or inanimate, 
that is used for, or is readily capable of, causing death or  
serious bodily injury, except that such term does not 
include a pocket knife with a blade of less than 2.5 inches  
in length. 

 
2.    Controlled substance – means a drug or other substance  

identified under Schedules I, II, III, IV, or V in Section 202 
(c) of the Controlled Substances Act, 21 U.S.C. 812 (c). 

 
3.    Illegal drug – means a controlled substance but does not 

include a substance that is legally possessed or used 
under any other authority under the controlled substances 
act or under any other provision of federal law. 

 
4.   Serious bodily injury means a bodily injury which involves: 

(a) a substantial risk of death; (b) extreme physical pain; 
(c) protracted and obvious disfigurement; or (d) protracted 
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loss or impairment of the function of a bodily member, 
organ, or mental faculty. 

 
XIII. Procedures Governing Expulsions for Students Identified as Eligible [for 

Educational Accommodations] under Section 504 of the Rehabilitation Act of 
1973 (“Section 504”): 
 

Notwithstanding any provision to the contrary, if the Administration 
recommends for expulsion a student identified as eligible for educational 
accommodations under Section 504 of the Rehabilitation Act of 1973 (a 
“Section 504 Student”) who has violated any rule or code of conduct of 
the school district that applies to all students, the following procedures 
shall apply: 
 

1. The parents of the student must be notified of the decision 
to recommend the student for expulsion. 

 
2. The district shall immediately convene the student's 

Section 504 team (504 team), for the purpose of reviewing 
the relationship between the student's disability and the 
behavior that led to the recommendation for expulsion. The 
504 team will determine whether the student's behavior 
was a manifestation of his/her disability. 

 
3. If the 504 team finds that the behavior was a manifestation 

of the student's disability, the Administration shall not 
proceed with the recommended expulsion.  The 504 team 
shall consider the student's misconduct and revise the 504 
plan to prevent a recurrence of the misconduct and to 
provide for the safety of other students and staff. 

 
4.  If the 504 team finds that the behavior was not a 

 manifestation of the student's disability, the Administration 
 may proceed with the recommended expulsion. 

 
XIV. Procedures Governing Expulsions for Students committed to a Juvenile 

Detention Center: 
 
 A. Any student who commits an expellable offense and is subsequently  
  committed to a juvenile detention center, the Connecticut Juvenile   
  Training School or any other residential placement for such offense may  
  be expelled by the Board in accordance with the provisions of this   
  section.  The period of expulsion shall run concurrently with the period of  
  commitment to a juvenile detention center, the Connecticut Juvenile  
  Training School or any other residential placement. 
 

B. If a student who committed an expellable offense seeks to  return to a 
 school district after having been in a juvenile detention center, the    
 Connecticut Juvenile Training School or any other residential placement, 
 and such student has not been expelled by the Board of Education for 
 such offense under subdivision (a) of this subsection, the board shall 
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 allow such student to  return and may not expel the student for additional 
 time for such offense. 

 
XV. Early Readmission to School 
 

An expelled student may apply for early readmission to school.  The Board 
delegates the authority to make decisions on readmissions requests to the 
Superintendent.  Students desiring readmission to school shall direct such 
readmission requests to the Superintendent.  The Superintendent has the 
discretion to approve or deny such readmission requests, and may condition 
readmission on specified criteria.   

 
XVI. Dissemination of Policy 
 
 The Board of Education shall, at the beginning of each school year and at such 

other times as it may deem appropriate, provide for an effective means of 
informing all students, parent(s) and/or guardian(s) of this policy. 

 
XVII. Compliance with Reporting Requirements 
 

A. The Board of Education shall report all suspensions and 
expulsions to the State Department of Education. 

 
B. If the Board of Education expels a student for sale or distribution 

of a controlled substance, the Board shall refer such student to an 
appropriate state or local agency for rehabilitation, intervention or 
job training and inform the agency of its action.   

 
C. If the Board of Education expels a student for possession of a 

deadly weapon or firearm, as defined in Conn. Gen. Stat. § 53a-3, 
the violation shall be reported to the local police. 

 
Legal References: 
Connecticut General Statutes: 
      

§§4-176e through 4-180a 
AND §4-181a Uniform Administrative Procedures Act. 
§§10-233a through 10-233e Suspension and expulsion of students. 
§10-233f  In-school suspension of students. 
§29-38  Weapons in Vehicles 
§53a-3  Definitions 
§53a-206  (Definition Of “Weapon”) 

  Packer v. Board of Educ. of the Town of Thomaston, 246 Conn.89 (1998). 
  State v. Hardy, 896 A.2d 755.278 Conn. 113 (2006) 
  State v. Guzman, 955 A.2d 72, 2008 Conn. App. LEXIS 445 (Sept. 16, 2008). 
  [Public Act  11-115,  An Act Concerning Juvenile Reentry and Education 
  Public Act 11-126, An Act Concerning Adult Education. 
  Public Act 11-232, An Act Concerning The Strengthening of School Bully Laws. 
  Public Act 11-157, An Act Concerning Juvenile Justice] 

 
 
Federal law: 
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Honig v. Doe, (United States Supreme Court 1988) 
Individuals with Disabilities Education Act, 20 U.S.C. 1400 et seq. as amended 
by the Individuals with Disabilities Education Improvement Act  of 2004   
PUB. L. 108-446  
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794(a). 
18 U.S.C. § 921 (Definition of “Firearm”) 
18 U.S.C. § 930 (g) (2) (Definition of ‘Dangerous Weapon”) 
18 U.S.C. § 1365(H)(3) (Identifying “Serious Bodily Injury”) 
21 U.S.C. § 812(C) (Identifying “controlled substances” ) 
34 C.F.R. § 300.530 (Defining Illegal Drugs”) 
Gun-Free Schools Act. Pub. L. 107-110, SEC. 401,115 Stat. 1762 
(Codified at 20 U.S.C. §7151) 
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TOLLAND PUBLIC SCHOOLS 
Tolland, Connecticut 

 
 

BOARD POLICY             REGARDING: Search and Seizure 
 
Number: 5090 
     Students 
 
 
Approved: 2/28/01 
REVISED: 
 
1. Search of a Student and His/Her Effects 
 

A. Fourth Amendment rights to be free from unreasonable searches 
and seizures apply to searches conducted by public school officials.  
A student and his/her effects may be searched if there are 
"reasonable grounds for suspecting that the search will turn up 
evidence that the student has violated or is violating either the law 
or the rules of the school."  The way the search is conducted should 
be "reasonably related to the objectives of the search and not 
excessively intrusive in light of the age and sex of the student and 
the nature of the infraction."   

 
2. Search of a Locker, Desk and Other Storage Area 
 

A. Lockers, desks and other storage areas provided by the school 
system for use by students are the property of the school system.  
Such storage areas are provided for the temporary convenience of 
students only.  The Board of Education authorizes the 
administration and/or law enforcement officials to search lockers 
and other school property available for use by students for the 
presence of weapons, contraband or the fruits of a crime if there 
are reasonable grounds at the inception of the search for 
suspecting that the search will reveal evidence that the student has 
violated or is violating either the law or the rules of the school.  
Moreover, the scope of the search shall be reasonably related to 
the objectives of the search and shall not be excessively intrusive in 
light of the age and sex of the student and the nature of the 
infraction. 

 
B. If the school administration reasonably suspects that a pupil is not 

maintaining a locker or other storage area assigned to him/her in a 
sanitary condition, or that the storage area contains items the 
possession of which is illegal or in violation of school regulations or 

 



that endangers the health, safety or welfare of the student or 
others, it has the right to open and examine the storage area and to 
seize any such items that are found. 

C. When required by law and otherwise at the option of the building 
principal, items that have been seized shall be submitted to the 
police department for proper disposition.  Items not submitted to the 
police department shall be disposed of as directed by the building 
principal. 

 
3. The decision to search shall be made by the principal or the principal's 

designee.  The search shall be made in the presence of at least one 
witness.  Discovery of illegal or dangerous materials shall be reported to 
the Office of the Superintendent. 

 
USE OF DRUG-DETECTION DOGS AND METAL DETECTORS, SIMILAR 
DETECTIVE DEVICES; AND/OR BREATHALYZERS AND OTHER PASSIVE 
ALCOHOL SCREENING DEVICES MAY BE USED ONLY WITH THE 
AUTHORIZATION OF THE SUPERINTENDENT, IN ACCORDANCE WITH 
SUCH PROCEDURES AS THE SUPERINTENDENT MAY DEVISE. 
 
 
Legal References: 
Connecticut General Statutes: 
 Section 10-221, Boards of Education to prescribe rules 
 Section 54-33n, Searches 
 
New Jersey v. T.L.O.; 469 U.S. 325 (1985)   
 
 
 

 



TOLLAND PUBLIC SCHOOLS 
Tolland, Connecticut 

 
 

ADMINISTRATIVE REGULATION          REGARDING: Search and Seizure 
 
Number: 5090 
     Administrative 
 
 
Approved: 2/28/01 
Revised: 3/23/11 
REVISED: 
 
1. Search of a Student and His/Her Effects 
 

A. All searches of students shall be conducted or directed by an 
authorized school administrator, i.e., the principal or vice principal, 
in the presence of a witness. 

 
B. A search of a student's handbag, gym bag, cellular telephone, 

personal electronic device or similar personal property carried by a 
student may be conducted if there are reasonable grounds for 
suspecting that the search will produce evidence that the student 
has violated or is violating either the law or the rules of the school.  
A student's other effects are also subject to the same rule.  Effects 
may include motor vehicles located on school property. 

 
C. A search of a student's person may be conducted only if there are 

reasonable grounds at the inception of the search for suspecting 
that the search will reveal evidence that the student has violated or 
is violating either the law or the rules of the school.  Moreover, the 
scope of the search shall be reasonably related to the objectives of 
the search and shall not be excessively intrusive in light of the age 
and sex of the student and the nature of the infraction.  [Both metal] 
METAL detectors [and], breathalyzers AND/OR DRUG SNIFFING 
DOGS may be used to [conduct searches] DETECT THE 
PRESENCE OF CONTRABAND, INCLUDING WEAPONS, 
DRUGS OR ALCOHOL, IN FURTHERANCE OF THIS POLICY 
AND to the extent authorized by [Board policy] LAW. 

 
D. Strip searches are prohibited except when there are reasonable 

grounds for suspecting that such a search will produce evidence of 
conduct which places students, staff or school property in 
immediate danger.  Such searches may be conducted at the 
request of the school principal, generally by a member of the police 



department.  During such searches, a member of the school staff 
shall be present at all times as a witness, and both the police officer 
conducting the search and the witness shall be of the same sex as 
the student searched. 

 
E. Any evidence of illegal conduct or conduct violative of the rules of 

the school produced as a result of searches according to these 
regulations shall be subject to seizure.  Where  required by law and 
otherwise at the option of the building principal, such evidence shall 
be submitted to the police department for proper disposition.  
Evidence not submitted to the Police Department shall be disposed 
of as directed by the building principal. 

 
2. Search of a Locker, Desk and Other Storage Area 
 

A. The Board of Education provides lockers, desks, gym baskets and 
other storage areas in which pupils may keep and store personal 
belongings and materials provided by the Board of Education.  
Such storage areas are the property of the Board of Education.   

 
B. No pupil shall keep or store personal belongings or materials 

provided by the Board of Education in any storage area other than 
one provided by the Board of Education and designated for his/her 
use by the school administration. 

 
C. Each pupil shall be responsible for maintaining any storage area 

assigned to him/her for his/her use in an orderly and sanitary 
condition. 

 
D. No pupil shall keep or store in a storage area assigned to him/her 

for his/her use any item the possession of which is illegal or in 
violation of school regulations or that endangers the health, safety 
or welfare of self or others (such as matches, chemicals, 
ammunition, weapons, drugs, tobacco, alcoholic beverages, etc.). 

 
E. The use of  lockers and other storage areas by pupils is a privilege.  

At all times such storage areas remain the property of the Board of 
Education.  If the school administration reasonably suspects that a 
pupil is not maintaining a storage area assigned to him/her in a 
sanitary condition, or that the locker contains items the possession 
of which is illegal or in violation of school regulations or that 
endangers the health, safety or welfare of the student or others, it 
has the right to open and examine the storage area and to seize 
any such items that are found.  The school administration may 
authorize law enforcement officials to search lockers/storage areas 
in accordance with Board Policy 5090, Section 2(A). 



 
F. When required by law and otherwise at the option of the building 

principal, items that have been seized shall be submitted to the 
police department for proper disposition.  Items not submitted to the 
police department shall be disposed of as directed by the building 
principal. 

 
 
Legal References: 
Connecticut General Statutes: 
 Section 10-221, Boards of education to prescribe rules 
 Section 54-33n, Searches 
 
New Jersey v. T.L.O., 469 U.S. 325 (1985) 
 
 
 
 
 
 



F.6. 
 
TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
 
DATE: June 12, 2013 
 
SUBJECT: Proposed Education Reserve Committed Fund Balance Ordinance 
 
 

 Section 10-248a of the Connecticut General Statutes reads as follows: 
 

Sec.10-248a. Unexpended education funds account.  For the fiscal year ending 
June 30, 2011, and each fiscal year thereafter, notwithstanding any provision of the 
general statues or any special act, municipal charter, home rule ordinance or other 
ordinance, the board of finance in each town having a board of finance, the board of 
selectman in each town having no board of finance or the authority making 
appropriations for the school district for each town may deposit into a nonlapsing 
account any unexpended funds from the prior fiscal year from the budgeted 
appropriation for education for the town, provided such amount does not exceed 
one percent of the total budgeted appropriation for education for such prior fiscal 
year.  

 
 Attached for your review is a copy of the proposed Education Reserve Committed 
Fund Balance Ordinance as developed by the Town Council in response to Section 10-
248a. 
 
 Prior to adoption of this proposed ordinance, the Town Council would appreciate 
Board of Education comment.  
 
WDG:ja 
attachment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 F.7. 
 
TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
  Jane A. Neel 
 
DATE: June 12, 2013 
 
SUBJECT: Status of the Budget – June 4, 2013 
 

  In accordance with Board of Education Policy 3010, attached is the status report of 
the budget for fiscal year 2012-13 as of June 4, 2013. 

 
 The budget for fiscal year 2012-13 (adopted and adjusted) is $35,702,228.  As of 
June 4, 2013, expenditures and encumbrances total $35,491,220 leaving a projected 
balance in the amount of $211,008. 
 
 The difference in the unexpended balance since the May 8, 2013 budget projection 
is $16,835. 
 
 The continued efforts of the business services staff and school personnel reviewing 
and adjusting open purchase orders has helped to reduce encumbered funds and maintain 
the budget balances noted on the report. 
 
 At this time there are no budget transfers that require Board approval. 

 
 
 

WDG/JAN:ca 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 F.8. 
 
TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
  Jane A. Neel 
 
DATE: June 12, 2013 
 
SUBJECT: Recommended Budget Adjustments 2013/2014 Fiscal Year 
 
 
 
 The FY 2013-14 Board of Education Budget was approved on May 7, 2013 for the 
amount of $36,059,250. 
 
 The attached list of adjustments in the amount of $867,380 represent line item 
adjustments to meet the approved funding amount of $36,059,250. 
 
 This list was presented at the Board of Education at its meeting of March 27, 2013.  
It now reflects any additions or deletions since that meeting.  New adjustments are noted 
in “bold” font. 
 
 

 
WDG/JAN:ca 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





I.1. 
 
TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
 
DATE: June 12, 2013 
 
SUBJECT: Tolland High School – Artificial Turf Field Agreement 
 
 Attached is a copy of the proposed Artificial Turf Field Agreement between the 
Board of Education and the Town.  The Agreement has been reviewed by the Policy 
Committee.  The Town Manager has also reviewed the Agreement. 
 
 The Administration recommends approval of the Artificial Turf Field Agreement. 
 
 
WDG:ca 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 









I.2. 
 
TO:  Members of the Board of Education 
 
FROM: William D. Guzman 
 
DATE: June 12, 2013 
 
SUBJECT: Board Policy and Administrative Regulation 3080 – Advertising Signage 
 
 Attached are the latest drafts of the Policy and Administrative Regulation were 
reviewed by the Policy Committee on May 22, 2013 and presented to the Board at the May 
22, 2013 meeting of the Board of Education. 
 
 Also attached for your information is a copy of the Town’s All Weather Field 
Advertising Sign Policy with accompanying signage samples. 
 
 The Administration recommends approval of Board Policy 3080, Advertising 
Signage. 
 
WDG:ca  
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